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Section 1: Introduction

1.0 Retail Vision

Welcome and congratulations in becoming a valued tenant of Brisbane Airport Corporation.

Our new partnership aims to deliver Brisbane Airport Corporation’s retail vision of creating: “A liveable airport
environment that provides retail, commercial and recreational experience that is uniquely Brisbane”.

Principals of good retail Design must coexist with BAC’s operational requirements to create an environment that is
both hospitable and efficient; a complex combination catering to a wide user group.

The unique environment of an airport offers experience not available in typical retail environments. BAC seeks to take
advantage of the dynamism inherent in air travel and overlay it with fundamental principles of high street and shopping
centre environments. In doing so, Brisbane Airport will surpass pure economic expectations and create an intelligent
and vibrant space for South East Queensland.

This guide outlines the tenancy coordination process from the Design and approvals steps through to the fit out of
tenancies within the Domestic Terminal Building. In addition, this guideline outlines the process when tenants are
required to undertake make good.

It is intended that this guide be read in conjunction and supplementary to:
e The lease
e Domestic Terminal Food and Beverage Design Guideline
e Domestic Terminal Specialty Retail Design Guideline
e The BAC Master Plan

1.1 Introducing our Retail Delivery Team

1.1.1 BAC Leasing Manager

The leasing manager is the person who has led you through the leasing process, including negotiating up to the
execution of the Lease.

1.1.2 BAC Retail Design Manager (RDM)

Contributes to the reimaging of our asset by working with BAC retail partners to elevate their presentation to align with
the Design vision, while maintaining the essence of the retailer individual brand. The Retail Design Manager is
engaged by BAC to review your aesthetic Design drawings to align with the Tenancy Design Guidelines.

1.1.3 BAC Tenancy Coordinator (TC)

Your primary point of contact is the BAC Tenancy Coordinator. The TC is there to help you start trading as smoothly
and efficiently as possible, in accordance with relevant planning, Design, approvals, construction guidelines and
standards relevant to the Lease.

1.2 Your Team

1.2.1 Reputable Retail Designer

You will need to appoint a competent professional and experienced Retail Designer that will create an engaging and
functioning environment that reflects your brand personality and creates the retail experience that connects with your
customers. They should assist you with the Design and delivery process. BAC may, at its discretion, ask to review the
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proposed Designer’s portfolio and their retail Design experience. The Tenant’s retail Designer or architect must meet
the following minimum criteria:

e Have sufficient recent experience in retail Design in comparable airports/shopping centres.

e Have appropriate qualifications in Interior Design or Architecture

e  Ability to provide complete Design documentation to the standard required for BAC

e Have a thorough knowledge of the current Building Regulations and Codes including Part H National
Construction Code requirements

1.2.2 Graphic Designer

Signage and brand graphics are very important in the retail environment. You will need to have a professional graphic
Designer on the team for sighage, promotional, packaging, menus and in-store graphics. The graphic Designer should
have relevant retail project experience.

1.2.3 Independent Certifier

Your works must obtain the approval of the Airport Building Controller under the requirements of the Airports Act 1996,
Airport Building Control Regulations 2016, Building Code of Australia and relevant Australian Standards. It is
encouraged that you engage the services of an independent Certifier who can provide assistance on Airport Building
Control procedures, procuring the relevant approvals to be issued by the Airport Building Control Office, and
acceptances by BAC and Design related advice.

1.2.4 Building Services Qualified Engineers, QBCC licensed — RPEQ registered

You will need to appoint a qualified Building Services Engineer for all the applicable trades required for the fi-out of
the tenancy (Hydraulic, Fire, Mechanical, Electrical, etcetera). The appointed Building Services Engineers need to
have a current licence with QBCC (Queensland Building and Construction Commission) and/or have a RPEQ (Board
of Professional Engineers Queensland) registration.

1.2.5 Shopfitter

You will need to appoint a qualified and professional shopfitter to undertake the fit-out works. It is important that they
both understand and adhere to any relevant BAC systems and standards, in addition to all certification that is required.
All tenant’s personnel, appointed shopfitter, specialists and subcontractors need to be familiar to the BAC “Tenancy
Fit-out & Make Good Guideline Domestic Terminal Building and must follow and comply to this Guideline. Tenants
are responsible to making sure that their tenancy appointed shopfitters and other subcontractors (shopfitter
subcontractors) have obtained this Tenancy Guideline and all other tenancy-related personnel adheres and comply
to the requirements of working at Brisbane Airport described in this Tenancy Guideline.

If you do not have any shopfitters in mind, the TC would be happy to give you a list of qualified shopfitters.

Obtaining ASIC Card

BAC recommends appointing a shopfitter with previous experience in airport fit-out projects and a holder of an ASIC
(Aviation Security Identification Card).

Obtaining ASIC Card through BAC ID and Access Service: Liaise directly at Brisbane Airport Corporation Pty Ltd 11
The Circuit, Brisbane Airport QLD 4008 - T +61 (0) 7 34063060.

If obtaining ASIC Card through Veritas: The business name must be printed on the ASIC Card (either in the front or
the back of the card in addition to the cardholder's name). ASIC applicants to request to Veritas for this requirement.

1.2.6 Project Manager

BAC strongly recommends engaging a Project Manager (or Projects Coordinator) to manage the design delivery and
fit out of the tenancy. Time is crucial to achieve targets on cost and quality of commercial fit-out projects. The delivery
of the tenancy fit-out is fast paced and any delay in either critical activities or airport required approvals will significantly
impact the smooth delivery of the entire fit-out project. Engaging a Project Coordinator or Project Manager might assist
with tracking and monitoring milestones closely and achieving a timely completion of the fit-out project.

2 Section 1: Introduction
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Section 2: The Seven Stages to Design and Fit-out

2.0 Introduction

The Seven Stages have been developed to assist you and your team through the key steps for your tenancy works.
Figure 2-1 shows the Seven Stages to Design and fit-out and high-level timeline.

Figure 1 The seven stages to Design and fit-out / High-level timeline
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2.0.1 Aconex

BAC uses Aconex as a platform to provide online collaboration between project stakeholders. Aconex must be used
for ALL Stage submissions. To that end all tenant stakeholders associated with the fit out must register on Aconex
using the how to guide below.

Getting Started with Aconex
In order to access the project on Aconex, you will need an internet connection and browser, along with an Aconex
user account.

System Requirements
Aconex does not require you to install any licensed software to use the system.

Internet Access and Browser
Aconex recommends using the latest version of Internet Explorer or Mozilla Firefox as your browser. The latest
browsers are available to download for free from http://www.microsoft.com/ie or www.mozilla.com.

Accessing Aconex
There are a few basic steps to access the project on Aconex depending on whether you are new to Aconex or if you
or your organisation has previously used Aconex.

New Organisations and Users
If you and your organisation are new to Aconex, you will need to:
e Register your Organisation with Aconex (https://help.aconex.com/aconex/our-main-application/aconex-
admin-kit/admin-kit-org-admins/registering-organization-aconex)
e Create user accounts for the relevant people (https://help.aconex.com/aconex/our-main-
application/aconex-admin-kit/admin-kit-org-admins/manage-user-accounts/creating-new-users-

organization)
¢ Notify BAC to get invited to the project

Accessing Aconex
There are a few basic steps to access the project on Aconex depending on whether you are new to Aconex or if you
or your organisation has previously used Aconex.

Lessons learned with respect of Aconex usage

BAC recommends becoming familiar with the use of Aconex as early as possible. For quick support tips, refer to
Appendix 2, titled “Aconex new users’ tutorial”, (please note this “Aconex new users’ tutorial” is intended to assist the
tenant and doesn’t replace further training the tenant may require for the use of Aconex).

2.0.2 BAC Technical Guidelines and Document Register

Brisbane Airport Corporation’s (BAC) suite of Airport Design Guidelines and Technical Specifications (Technical
Guidelines) have been prepared by BAC to assist Designers, contractors and other specialists involved in preparing
Design documentation for works on Brisbane Airport.

The airport environment necessitates special attention to particular Design and construction issues that are unigue to
airports. In all instances Statutory Design and construction standards must be complied with. The intent of this design
guidelines is to better frame the specific requirements to airports. Should clarification be required for any project
specifics or items that are not covered by these documents tenants to liaise with TC.

Access to the suite of documents will be made available via a tempo link to BAC’s knowledge management system
“Cumulus”. The tenant must provide to the BAC Tenancy Coordinator an email address of a member of the tenant’s
Design team so that access can be provided.

Tables 2-1 and 2-2 show a selection of guidelines that are relevant to tenancy Design, general and building services
guidelines respectively.

4 Section 2: The Seven Stages to Design and Fit-out
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Table 2-1 Selection of general guidelines relevant to Tenancy Design

DG TSetc.  Category  Descripon  Descripton2  Selection |
DG-0000 General Introduction and Overview
DG-0001 General Index of Documents
DG-0010 General Working at Brisbane Airport
DG-0020 General Design Management
DG-0030 General Accessibility - DDA Compliance
DG-0050 General Temporary Fences and Hoardings

- Supplementary
DG-0060 General Fixing of Suspended Elements Requirements

Table 2-2 Selection of building services guidelines relevant to Tenancy Design

Description Description 2 Selection
Services
PR-8310 Inspection | Witness and Hold Points
Waterproofing (Refer to
Section 2.5.5 within this
DG-1045 Services document)
DG-5000 Services Introduction and Overview
DG-5100 Services Electrical
TS-5100 Services Electrical General Electrical
TS-5101 Services Electrical Electrical Labelling
TS-5102 Services Electrical Earthing
TS-5106 Services Electrical Cable Selection
_ _ Cable Support and Cable
TS-5107 Services Electrical Management
DG-5300 Services Lighting
TS-5300 Services Lighting Design
TS-5308 Services Lighting Emergency Lighting
DG-5500 Services Fire Services Fire & Safety Systems
PR-5505 Services Fire Procedures
TS-5504 Services Fire Sprinkler
. _ Fire System
TS-5510 Services Fire Documentation
DG-5510 Services Fire Fire DTB
DG-5800 Services Hydraulics
TS-5801 Services Hydraulics Drinking Water
TS-5811 Services Hydraulics Trade Waste
TS-5820 Services Hydraulics Gas

2.0.3 Pop-Up tenancies Fit-Out Process

Pop-Up tenancies applicable steps to fit-out are described in Sections 2.2.3, 2.4, 2.5, 2.6 and 2.7 within this document
(Sections titled: Detailed Design, Pre-Fit out — Make Good, Fit-out Make Good, Pre Trade Requirement and Post Fit
out — Make Good respectively). Tenants need to apply to ABC and ALCC for approvals exemption.

Please note:
- Only some deliverables listed in Section 2.2.3 2.4, 2.5, 2.6 and 2.7 do apply across all Pop-Up tenancies.
Tenants to liaise with relevant TC to review which deliverables are applicable to the unique design of each
specific Pop-Up tenancy.

Section 2: The Seven Stages to Design and Fit-out 5
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2.1 Stage 1. Start-up Meeting

A start up meeting will be scheduled prior to the commencement of any Design or construction work.

This meeting will be a general overview meeting with the BAC Tenancy Coordination team to discuss the process
moving forward and what deliverables are required at each step. Representatives from tenant project management
and Design teams that are responsible for the tenancy Design and delivery are required to attend.

The items that will be provided in this meeting if not before are as per the below list:
e  Start-up Letter
e  Tenancy Fit-out & Make Good Guideline, Domestic Terminal Building
e Standard Tenancy Details Pack
e Tenancy Plan/Pack
e BAC ICT information
e Project Stages Deliverable Checklists
e  Security In Design Sign Off
e Tenancy Design Guidelines

Table 2-3 shows the deliverables tenants are required to complete for “Stage 1 — Start-up Meeting”.

Table 2-3 Stage 1- Start-up Meeting Deliverables Matrix

Status Update

DELIVERABLES Complete 4

1. Start-up Meeting Date: xx- XX-XX

Representatives from tenant project management and Design teams (responsible
for Design and delivery) are required to attend.

6 Section 2: The Seven Stages to Design and Fit-out
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2.2 Stage 2. Design

(Note this stage is not required when works are associated with make goods). There are three sub-stages within Stage
2 Design. These three stages are:

e  Stage 2A: Concept Design or CD
e  Stage 2B: Preliminary Detailed Design or PDD
e Stage 2C: Detailed Design or DD

Figure 2-2 shows a high-level timeline for the Design Stage. The following Sections 2.2.1 to 2.2.4 within this
document explain in detail the deliverables required to each of these three sub-stages (CD, PDD and DD).

Figure 2-2 Typical high-level timeline of the Design Stage

Tenantsto Tenants to Tenantsto Tenants to Tenants to Tenants to
submitCD  jssue CD submit PDD issue PDD submit DD issue DD
Deliverables Submission Deliverables Submission Deliverable Submission
Matrix Matrix Matrix
Start-Up
meeting

® ® ® @ ®

Day 1 Day 14 Day 21 Day 35 Day 42 Day 56 Day 63

Note: The timeline of the Design Stage for the tenancy’s fit out is defined with specific dates at the Start-up meeting.

2.2.1 Stage 2A - Concept Design (CD)

This step is critical to the timely progression of the tenancy Design development programme. It is the stage at which
the Concept Design Submission documentation and program of fit out works have been reviewed and approved by
BAC.

Prior to BAC acceptance being given, the Concept Design Submission documentation must have progressed through
review and acceptance by BAC'’s reviewing group determined by the project or the BAC Retail and Commercial team.
These reviews will assess the aesthetic Design for compliance with the Retail Tenancy Design Guidelines applicable
to the tenancy.

It is vital that all information required in the Concept Design Checklist is submitted. Failure to do this will potentially
cause delay and as such, the completion and progress to the subsequent phases. In addition to this a formal

presentation to the BAC team may be required. Samples are to be sent to 11 The Circuit Brisbane Airport Qld,
addressed to the tenant’s TC and the name of the RDM (BAC Retail Design Manager).

Deliverables required
Tenants need to complete six deliverables required for this Stage 2A - Concept Design, as follows:
1. Architectural fit-out plans
2. Specifications
3. Signed completed “BAC stage 2A - Concept Design, Design Deliverables Checklist”
4. Concept Design presentation to the BAC (if required)
5. Meeting with GHD (Fire Engineering Compliance to the tenancy’s fit-out)

6. Signed “BAC stage 2A - Concept Design, Acceptance Notice”

Section 2: The Seven Stages to Design and Fit-out 7
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1. Architectural fit-out plans

This deliverable includes the development of required fit-out Design drawings. These fit-out Design drawings are
prepared by the tenant’'s appointed Reputable Retail Designer (for full definition/requirements of Reputable Retail
Designer refer to Section 1.3.1 within this document). These fit-out Design drawings need to be submitted to BAC for
review and acceptance.

2. Specifications

This deliverable includes all “the specifications” related to the finishing products/ construction materials which will be
used in the fit-out works. The specifications need to be submitted to BAC for review and acceptance.

3. Signed completed “BAC stage 2A - Concept Design, Design Deliverables Checklist”

Tenants need to liaise with BAC tenancy coordinators to obtain the BAC Design Deliverables Checklist accepted
for this stage. In Appendix 4 tenants can find the template (BAC stage 2A - Concept Design, Design Deliverables
Checklist).

4. Concept Design presentation to BAC

BAC may require the tenant to present on the Concept Design for their tenancy.

5. Engagement with GHD (Fire Engineering Compliance to the tenancy)

When developing the fit-out Design, a tenancy’s specific wet and/or dry fire design will be produced by the fire
engineering consultant appointed by the tenant (Section 1.3.4 within this document explains the requirements to be
met by the fire engineering consultant).

The Domestic Terminal Building at Brisbane Airport has a Fire Engineering Solution for the terminal and therefore the
review of the tenancy’s specific wet and/or dry fire design is required to assess compliance to the DTB Fire Engineering
Performance Solution.

In addition, GHD will also assess the tenancy’s specific wet and/or dry fire design compliance against the applicable
NCC (National Construction Code).

There is a process in place for the tenancy’s specific wet and/or dry fire design (prepared by the fire engineering
consultant appointed by the tenant) to meet compliance. The process towards fire compliance is formed by the
following two steps:

1- Development of a Final Fire Engineering Report to determine compliance of the tenancy’s specific wet and/or
dry fire Design prepared by the fire engineering consultant appointed by the tenant. Initial/ draft comments
will be supplied to the tenants to assist them to have a compliant design.

2- Issuing this Final Fire Engineering Report to Airport Lessee Company Consent (ALCC) and Airport Building
Controller (ABC).

Development of a Final Fire Engineering Report to determine compliance of the tenancy’s specific wet and/or dry
Design prepared by the fire engineering consultant appointed by the tenant.

GHD is the fire engineering consultancy assigned by BAC to develop the Final Fire Engineering Report of the
tenancy’s specific wet and/or dry design.

GHD must be engaged by the tenant to assess the impact of the tenancy’s specific wet and/or dry Design, in order to
determine compliance against the relevant BAC Airport fire compliance and Airports industry fire statutory regulations.

There are two types of Final Fire Engineering Report GHD can develop for the tenancy. These are: 1) Fire Engineering
Review, and 2) Fire Engineering Review and Report.

The type of report for a tenancy will be determined by GHD according to the compliance level of the tenancy’s specific
wet and/or dry design.

8 Section 2: The Seven Stages to Design and Fit-out
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Tenants will be receiving either a Final Fire Engineering Review or a Final Fire Engineering Review and Report from
GHD in the following cases:

1) Fire Engineering Review: the tenancy’s specific wet and/or dry fire design is 100% compliant to the DTB Fire
Engineering Performance Solution, or

2) Fire Engineering Review and Report: the tenancy’s specific wet and/or dry fire design isn’t 100% compliant to
the NCC and does include a Fire Engineering Performance Solution specific to the tenancy dry and/or wet fire
design.

In this “Stage 2A — Concept Design”, tenants are required to start the initial engagement with GHD to commence the
process of assessing the tenancy’s specific wet and/or dry fire Design produced by the tenant’s fire engineering
consultant. Table 2-4 shows GHD contact details.

Table 2-4 BAC Nominated Consultant Details — Fire compliance- GHD

Description Contact Details

e  Fire engineering review of the tenants fit-out [GHD
fire-related Design to assess compliance Contact: Dave Lovett
with the DTB Fire Engineering Reports and |P: 07 3316 3642
applicable statutory regulations E: dale.lovett@ghd.com

Issuing this Final Fire Engineering Report to Airport Lessee Company Consent (ALCC) and Airport Building Controller
ABC).

This step is initiated in “Stage 3 — Airport Approvals”. Refer to page 16 within this document for details of this step.
6. Signed “BAC stage 2A — Concept Design, Acceptance Notice”

Tenants need to liaise with BAC Tenancy Coordinator to obtain the BAC Acceptance Natice for this stage. Tenants
can find the BAC stage 2A — Concept Design, Acceptance Notice template in Appendix 5.

Full list of deliverables required for “Stage 2A - Concept Design”

Tenants need to issue the CD Deliverables Matrix to BAC Tenancy Coordinators at day 14 (one week prior to Concept
Design Submission due date, refer to the timeline below). Tenants need to add the status of each deliverable listed in
the table below (Status Update column) and it needs to be formally endorsed by the tenant or tenant’s representative).
The tenant’s appointed Project Manager can assist at completing this CD Deliverable Matrix to track and monitor
timing of their tenancy’s deliverables.

High-level timeline of the Design Stage

Tenants t0 Tenants to Tenantsto Tenants to Tenantsto Tenants to
submitCD  jssue CD submit PDD issue PDD submit DD  issue DD
Deliverables sypbmission Deliverables Submission Deliverable Submission
Matrix Matrix Matrix
Start-Up
meeting
Day 1 Day 14 Day 21 Day 35 Day 42 Day 56 Day 63
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Table 2-5 shows the full list under the six deliverable’s tenants are required to complete for “Stage 2A — Concept
Design”.

Table 2-5 Tenants CD Deliverables Matrix

Status Update
Deliverables /
Deadline date to issue all deliverables to BAC (date agreed at the Start-Up meeting):
- - (complete dd-mm-yy) C: Closed
O: Open

1. Architectural fit-out plans
Tenants to engage a Reputable Retail Designer to prepare fit out plans. Refer to

Section 1.3.1 within the BAC Tenancy Fit Out & Make Good Guidelines, Domestic UATCT
Terminal Building for full description /requirements of Reputable Retail Designer.

*  Preliminary Floor Plan 1:50 UA/C/
*  Shopfront Elevations 1:50 UA/C/
* Internal Elevations 1:50 UA/C/
* 3D renders UA/C/
* Reflected Ceiling Plan 1:50 UA/C/
*  Planogram (food & beverage only) UA/C/
*  Architectural Concept submission bound in one PDF and transmitted to the BAC UA/C

Retail Delivery Team.
*  Drawing packages to be sized to be e-mailable and not issued through drobox or UA/C/

similar. Alternatively, and preferred is direct via Aconex.
2. Specifications UA/C/

*  Finishes schedule and hard copy mood / finishes / sample boards, including alignment

with BAC Vision that's Uniquely Brisbane UATCT
3. Concept Design presentation to BAC (if required) UA/C/
4. Meeting with GHD (Fire engineering Compliance to the tenancy'’s fit-out) UA/C/

* Initiation meeting with GHD. Tenant to provide TC written
confirmation of the initiation meeting with GHD (provide the date when the meeting
took place). UA/C/
Refer to Table 2-4 within the BAC Tenancy Fit Out & Make Good Guidelines,
Domestic Terminal Building for GHD contact details.

5. Signed “BAC stage 2A- Concept Design, Acceptance Notice”
Tenants can find the Concept Design, Acceptance Notice template in appendix 5 within the UA/C/
BAC Tenancy Fit Out & Make Good Guidelines, Domestic Terminal Building.

6. Signed completed “BAC stage 2A — Concept Design, Design Deliverables Checklist”
Tenants can find this Checklist template in appendix 4 within the BAC Tenancy Fit Out & UA/C/
Make Good Guidelines, Domestic Terminal Building.

Date of Submission

Person making the submission

Signature
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2.2.2 Stage 2B - Preliminary Detailed Design (PDD)

This step further includes the further development of the Design in the preferred Concept Design option.

Deliverables required
Tenants need to complete seven deliverables required for this Stage 2B - Preliminary Detailed Design, as follows:
1. Architectural and Building Services plans
2. Specifications and Branding
3. Program of works and Procurement
4. Approvals
5. Preparation of Fire Engineering Compliance Draft Documents (GHD)
6. Completed BAC “Tenancy Security Design Sign Off Form” (Refer to Appendix 10)
7. Signed completed “BAC stage 2B — Preliminary Detailed Design, Design Deliverables Checklist”

8. Signed “BAC stage 2B — Preliminary Detailed Design, Acceptance Notice”

1. Architectural and Building Services plans

This deliverable includes all the Design drawings, including location, fit-out and detail Design drawings (prepared by
the tenant’s appointed Reputable Retail Designer, refer to 1.3.1 within this document). It also includes building services
plans, which need to be prepared by the tenant’s appointed building services qualified engineers - QBCC licensed
professional (refer to 1.3.4 within this document, for full definition/requirements of building services qualified engineers
- QBCC licensed). All the drawings need to be submitted to BAC for review and acceptance.

2. Specifications and Branding

This deliverable includes all the specifications related to the finishing products/ construction materials which will be
used in the fit-out works. It also includes the proposal of the tenancy’s Graphic + Branding package, which needs to
be prepared by the tenant's appointed graphic Designer (refer to 1.3.2 within this document for full
definition/requirements of graphic Designer). These specifications and branding proposal need to be submitted to
BAC for review and acceptance.

3. Program of works and Procurement

This deliverable includes a schedule of the fit-out works as well as the procurement methodology adopted for the
delivery of the fit outs works. This schedule needs to show the milestone dates for completion of the works and
procurement, generally prepared by the Project Manager appointed by the tenant. This construction “program of works
and procurement” needs to be issued to BAC for review and acceptance.

4. Approvals
This deliverable includes approvals required by Council.

5. Preparation of Fire Engineering Compliance Documents

This deliverable includes the continuing engagement with GHD (engagement previously initiated by the tenant in
“stage 2A — Concept Design”), leading to the development of the Final Fire Engineering Report to determine
compliance of the tenancy’s specific wet and/or dry fire Design.

6. Completed BAC “Tenancy Security Design Sign Off Form: Refer to Appendix 10

7. Signed completed “BAC stage 2B- Preliminary Detailed Design, Design Deliverables
Checklist”

Section 2: The Seven Stages to Design and Fit-out 11
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Tenants need to liaise with BAC Tenancy Coordinators to obtain the BAC Design Deliverables Checklist accepted for
this stage. Tenants can find the BAC stage 2B — Preliminary Detailed Design, Design Deliverables Checklist template
in Appendix 7.

8. Signed “BAC stage 2B — Preliminary Detailed Design, Acceptance Notice”

Tenants need to liaise with BAC Tenancy Coordinator to obtain the BAC Acceptance Notice for this stage. In Appendix
8 you can find the template (BAC stage 2B — Preliminary Detailed Design, Acceptance Notice).

Full list of deliverables required for “Stage 2B — Preliminary Detailed Design”

Tenants need to issue this PDD Deliverables Matrix to BAC Tenancy Coordinators at day 35 (one week prior to
Preliminary Detailed Design Submission due date, refer to the timeline below). Tenants need to add the status of each
deliverable listed in the table below (Status Update column) and it needs to be formally endorsed by the tenant or
tenant’s representative). The tenant’s appointed Project Manager can assist at completing this PDD Deliverable Matrix
to track and monitor timing of their tenancy’s deliverables.

Tenantsto Tenantsto Tenants to Tenants to
submit CD  issue CD submit PDD issue PDD ISS;TFSS t:gjgtsltjo
Deliverables Submission Delll\>|/etre_1bles Submission Deliverable Submission
Matrix atrix Matrix
Start-Up
meeting
Day 1 Day 14 Day 21 Day 35 Day 42 Day 56 Day 63

Table 2-6 shows the full list under the seven deliverable’s tenants are required to complete for “Stage 2B — Preliminary
Detailed Design”.

Table 2-6 Tenants PDD Deliverables Matrix

Status Update

Deliverables /
Deadline date to issue all deliverables to BAC (date agreed at the Start-Up

meeting): - - (complete dd-mm-yy) C: Closed
O: Open
1. Architectural and Building Services plans UATCI
*  Location Plan UA/C]/
*  Floor Plans (ensure relevant gridlines, floor levels and lease lines are indicated) UA/C/
*  Elevations and Sections UA/C]/
*  Perspectives UA/C/
*  Reflected Ceiling Plans UA/C]/
*  Site inspection UA/C/
*  List of Category 1 works UA/C/
*  Shopfront detailing including coloured elevations and section UA/C/
*  Joinery detail drawings UA/C/
*  Signhage contractors’ drawings UA/C/
*  Lighting Design drawings including; beam widths, CRI, Lux Levels, colour UA/C/
temperature and 3D false colour rendition diagram
*  Services Layouts/Designs and requirements (Hydraulic including. drainage points, UA/C/
Fire, Mechanical, Electrical including. Loads) Tenant to engage Building Services
Qualified Engineers, QBCC licensed and/or RPEQ registered to prepare these
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service layouts/design drawings listed above. Refer to Section 1.3.4 within the BAC
Tenancy Fit Out & Make Good Guidelines, Domestic Terminal Building for
description /requirements of Building Services Qualified Engineers, QBCC licensed -
RPEQ registered

*  Setout of electrical distribution board and communications cabinet, showing UA/C/
distances to and from grid lines
*  Structural Design (Core holes including. set out of core holes from grid UA/C/
lines/overlayed with the under-slab coordination plan, Excessive Loads, suspended
elements from base building structure and shopfronts) [tenant to engage]
*  Tenants marketing contact for hoarding Design coordination UA/C/
* Note: Accessible Design — Consideration for Disability Discrimination Act and UA/C/
Disability Standards for Public Transport Buildings
* Note: Food health Design consideration (where applicable) UA/C/
*  Architectural submission to be bundled as one PDF document. Services drawings UA/C/
can be bundled as separate documents
*  Drawing packages to be sized to be transmitted via Aconex. UA/C]/
2. Specifications and Branding UA/C/
*  Finishes schedule and hard / finishes / sample boards UA/C/
*  Furniture and equipment schedule UA/C/
*  Graphic + Branding package (Food & Beverage tenants to include menu layouts, UA/C/
sighage, uniforms and platinum standard requirements)
*  Lighting Design specifications including; beam widths, CRI, Lux Levels, colour UA/C/
temperature and 3D false colour rendition diagram
3. Program of works and Procurement UA/C/
*  Program for fit out works UA/C/
*  Procurement methodology documentation UA/C]/
* High level base building integration requirements UA/C]/
* |mpacts to BAC maintenance procedures UA/C/
BAC communications infrastructure requirements (Refer to the list of requirements in UA/C/
Section 2.5.6 BAC Comms Infrastructure within the BAC Tenancy Fit Out & Make
Good Guidelines, Domestic Terminal Building)
4. Approvals UA/C/
= Brisbane City Council plumbing application (copy of application to be supplied to TC)
[tenant to submit and manage]
*  Application to discharge Trade Waste to BAC System to be issued to BAC Tenancy UA/C/
Coordinator, tenants can find this application in appendix 17 within the BAC Tenancy
Fit Out & Make Good Guidelines, Domestic Terminal Building.
5. Preparation of Fire Engineering Compliance Documents UATCI
* GHD to prepare a Draft FER specific to the tenancy. UA/C]/
6. Completed BAC “Tenancy Security Design Sign Off Form” UA/C/
Refer to Appendix 10 within the BAC Tenancy Fit Out & Make Good Guidelines,
Domestic Terminal Building.
7. Signed “BAC Stage 2B- Preliminary Detailed Design, Acceptance UA/C/
Notice”
Tenants can find this Acceptance Notice template in appendix 8 within the BAC
Tenancy Fit Out & Make Good Guidelines, Domestic Terminal Building.
8. Signed completed “BAC Stage 2B — Preliminary Detailed Design, UA/C/

Design Deliverables Checklist”
Tenants can find this checklist template in appendix 7 within the BAC Tenancy Fit
Out & Make Good Guidelines, Domestic Terminal Building.

Date of Submission

Person making the submission

Signature

Section
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Category 1 Works

Due to the sensitivity of the terminal base build infrastructure any works that are connected to or interface with the
terminal base build infrastructure should be communicated to the BAC TC during Stage 2 — Detailed Design. These
works will be managed on behalf of the tenant by BAC and costs will be recovered from the tenant. The Category 1
list of works that BAC can offer to the tenant are under slab electrical conduit and drainage, associated core holes,
upgrade to communication racks and distribution boards and the provision of additional services not supplied under
the tenants lease agreement i.e. trade waste, gas & water supply.

Note: If there is Category 1 penetration works, tenants need to provide a review of the concrete scan report. Tenants
need to engage AURECON to review the concrete scan report. Table 2-7 shows AURECON contact details.

Table 2-7 BAC Nominated Consultant Details - AURECON

Description Contact Details
STRUCTURAL ENGINEER AURECON
e Core holes/penetrations, excessive loads, shop | Contact: Aaron Toscan
fronts, and suspending any elements from the P: 07 3173 8339
base building structure E: aaron.toscan@aurecongroup.com

Other: Fan condensers

If a tenancy requires space for fan condensers (for example for fridge/ freezer), tenants to liaise with TC and/or
Facilities, to discuss BAC approved locations for installing fan condensers.

14 Section 2: The Seven Stages to Design and Fit-out
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2.2.3 Stage 2C - Detailed Design (DD)

A meeting will be held to review complete fit out documentation including services coordination and base building
integration and variations. An A3 hard copy bound set of the below deliverables and any samples are to be sentto 11
The Circuit Brishane Airport Qld.

Deliverables required

Tenants need to complete seven deliverables required for this Stage 2C - Detailed Design, as follows:

1. Architectural and Building Services plans

2. Specifications and Branding

3. Construction Program and Procurement

4. Approvals / Compliance

5. Finalisation of Fire Engineering Compliance Documents (GHD)

6. Completed BAC “Tenancy Security Design Sign Off Form” (Refer to Appendix 10)

7. Signed completed “BAC stage 2C - Detailed Design, Design Deliverables Checklist”
8. Signed “BAC stage 2C — Detailed Design, Acceptance Notice”

This “Stage 2C - Detailed Design” is very similar to the previous stage and includes deliverables which are the finalised
revision of the seven deliverables in the preceding Stage 2B — Preliminary Detailed Design. Refer to Section 2.2.2
within this document for description of deliverables (only deliverables that differ with respect of the preceding Stage
2B are explained below)

1. Construction Program and Procurement

This deliverable includes planned construction program by the tenant’s appointed Project Manager (refer to 1.3.6
within this document for full description of Project Manager). This planned construction program needs to be submitted
to BAC for review and acceptance.

2. Approvals / Compliance

This deliverable includes required Council approvals, compliance certifications, BAC approvals including other BAC
compliance requirements.

3. Preparation of Fire Engineering Compliance Documents

This deliverable includes the tenant to obtain a Final Fire Engineering Report from GHD (engagement previously
initiated by the tenant in “stage 2A — Concept Design”).

Note: Deliverables 1, 2, 6 and 7 (Architectural and Building Services plans, Specifications and Branding , Signed
completed “BAC stage 2C - Detailed Design, Design Deliverables Checklist”, Signed “BAC stage 2C — Detailed
Design, Acceptance Notice” respectively) need to be issued to BAC for review and acceptance.

Tenants can find the Design Deliverables Checklist and Acceptance Notice templates for this stage in Appendices 11
and 12 respectively.

Full list of deliverables required for “Stage 2C —Detailed Design”

Tenants need to issue this DD Deliverables Matrix to BAC Tenancy Coordinators at day 56 (one week prior to Detailed
Design Submission due date, refer to the timeline below). Tenants need to add the status of each deliverable listed in
the table below (Status Update column) and it needs to be formally endorsed by the tenant or tenant’s representative).
The tenant’s appointed Project Manager can assist at completing this CD Deliverable Matrix to track and monitor
timing of their tenancy’s deliverables.
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Tenantsto Tenants to Tenantsto Tenants to Tenantst0  tonants to
submit CD  issue CD submit PDD issue PDD submitDD <0 DD
Deliverables Submission Deliverables Submission Deliverables g pmission
Matrix Matrix Matrix
Start-Up
meeting
Day 1 Day 14 Day 21 Day 35 Day 42 Day 56 Day 63

Table 2-8 shows the full list under the seven deliverable’s tenants are required to complete for “Stage 2C —Detailed
Design”.

Table 2-8 Tenants DD Deliverables Matrix
Deliverables / Status Update

Deadline date to issue all deliverables to BAC (date agreed at the Start-Up
meeting): - - (complete dd-mm-yy)

C: Closed
O: Open

1. Architectural and Building Services plans

Tenants to engage a Reputable Retail Designer to prepare fit out
plans. Refer to Section 1.3.1 within the BAC Tenancy Fit Out & Make Good UATC
Guidelines, Domestic Terminal Building for full description /requirements of
Reputable Retail Designer.

* Revised Location & Floor Plans (ensure relevant gridlines, floor levels and lease

lines are indicated) UATC]
* Revised Reflected Ceiling Plans UA/C]/
* Revised Elevations & Sections UA/C/
* Revised Shopfront detailing including coloured elevations and sections UA/C/
* Revised Joinery detail and drawings UA/C/
* Revised perspectives UA/C/

Revised signage contractors’ drawings UA/C/

*  Fully coordinated engineered services drawings (mechanical, electrical, hydraulic
and fire services).
Tenant to engage Building Services Qualified Engineers, QBCC licensed
and/or RPEQ registered. Refer to Section 1.3.4 within the BAC Tenancy Fit Out UA/C/
& Make Good Guidelines, Domestic Terminal Building for full
description/requirements of Building Services Qualified Engineers, QBCC licensed
and/or RPEQ registered engineer.

*  Setout of electrical distribution board and communications cabinet, showing
distances to and from grid lines

* Revised Lighting Design drawings including; beam widths, CRI, Lux Levels, colour

o ; UA/C]/

temperature and 3D false colour rendition diagram

*  Site inspection UA/C]/

*  Note: Accessible Design — Consideration for Disability Discrimination Act and
Disability Standards for Public Transport Buildings
* Note: Food health Design consideration (where applicable) UA/C/

*  Any other plans or Design submission requirements under the Tenancy

UA/C/

UA/C/

Guidelines or Promotional Guidelines UATC]
* Nomination of proposed fit out contractor UA/C/
*  Any revisions, changes, amendments are clearly defined (Clouded) UA/C/
*  Architectural submissions to be bundled as one PDF document. Services
| i ; UA/C]/
drawings can be bundled as separate documents and transmitted via Aconex
*  Architectural Safety in Design Risk assessment UA/C]/
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2. Specifications and Branding

* Revised finishes schedule and hard copy mood / finishes / sample boards UA/C/
* Revised furniture schedule UA/C/
*  Revised Equipment schedule UA/C/
* Revised graphics + Branding package (Food & Beverage tenants to include menu UA/CJ
layouts, signage, uniforms and platinum standard requirements)
* Revised Lighting Design specifications including; beam widths, CRI, Lux Levels, UA/CJ
colour temperature and 3D false colour rendition diagram
*  Services Max Load calculations UA/C/
3. Construction Program and Procurement
*  Updated fit out program (construction program) UA/C/
*  Variation requests to alter base building provisions to allow Category 1 works to UA/C/
be costed and issued to the tenant, including a list of the Category 1 works
required
4. Approvals / Compliance
*  Aurecon Structural Assessment/Memorandum of base building slab for tenant’s UA/C/
core holes/slab penetration [tenant to engage]
*  Brisbane City Council plumbing application (copy of application to be supplied, if UA/C/
tenancy has water supply and drainage)
*  Application to discharge Trade Waste to BAC System (Appendix 18 within the UA/C/
BAC Tenancy Fit Out & Make Good Guidelines, Domestic Terminal Building) to be
issued to BAC Tenancy Coordinator.
*  Fully coordinated structural Design including Design certificates (Core holes UA/C/
including set out of core holes from grid lines/overlayed with the under-slab
coordination plan, Excessive Loads, suspended elements from base building
structure and shopfronts) [tenant to engage]
*  Fully coordinated engineered services Design Certificates (mechanical, UA/C/
electrical, hydraulic and fire services).
Refer to Appendices 16, 17 and 20 within the BAC Tenancy Fit Out &
Make Good Guidelines, Domestic Terminal Building for Design Certificate
Template, Inspection/Installation Certificate and Examples of Design
Certificates, respectively.
5. Finalisation of Fire Engineering Compliance Documents (GHD)
* GHD to complete a Final FER specific to the tenancy. UA/C/
« . . . . UA/C/
6. Completed BAC “Tenancy Security Design Sign Off Form
Refer to Appendix 10 within the BAC Tenancy Fit Out & Make Good Guidelines,
Domestic Terminal Building.
7. Signed “BAC stage 2C- Detailed Design, Acceptance Notice”. UA/C/
Tenants can find this Acceptance Notice template in appendix 11 within the BAC
Tenancy Fit Out & Make Good Guidelines, Domestic Terminal Building.
8. Signed completed “BAC stage 2C —Detailed Design, Design UA/C/

Deliverables Checklist”
Tenants can find this checklist template in appendix 11 within the BAC Tenancy Fit
Out & Make Good Guidelines, Domestic Terminal Building.

Date of Submission

Person making the submission

Signature

Section 2: The Seven Stages to Design and Fit-out
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2.2.4 Summary of deliverables required Stage 2. Design

The following table 2-9 show a summary of deliverables and key aspects of Stage 2 Design.
Table 2-9 Stage 2 Design — Deliverables overview

Stage 2A - Concept Design: 6 Deliverables

1 2 3 4 5 6
Architectural Specifications Signed Concept Meeting with Signed
fit-out plans completed Design GHD (Fire “BAC stage

“BA 2A presentation Enel ; 2A -

o C stage {0 the BAC Cnglntle_erlng 2
- o.ncept . (if required) ompliance to on.cept
Design, Design the tenancy’s Design,
Deliverables fit-out) Acceptance
Checklist” Notice”

Some important aspects tenants need to cover in this Stage 2A- Concept Design are:

e Tenantto appoint a Reputable Retail Designer (Refer to Section 1.2.1 within this document to find the
definition/requirements of Reputable Retail Designer)

e Tenant to familiarise with the use of Aconex. Refer to Section 2.0.1 within this document for information about
Aconex and Appendix 2 to find the Aconex new users’ tutorial.

e Tenant to contact GHD (BAC nominated consultant to prepare a Fire Compliance document specific to the
tenancy’s fire Design). Refer to Table 2-4 “BAC Nominated Consultant Details” (Section 2.2.1) within this
document to find GHD details.

e Tenant to appoint a Project Manager. Refer to Section 1.2.6 within this document to find the
definition/requirements of Project Manager)

e Project Manager and tenant to track and monitor tenancy’s deliverables milestones. Refer to Appendix 3
Tenants CD Deliverables Matrix.

e Tenants can find the “BAC stage 2A - Concept Design, Design Deliverables Checklist” template in Appendix
4.

¢ Tenants can find “BAC stage 2A - Concept Design, Acceptance Notice” template in Appendix 5.

Stage 2B — Preliminary Detailed Design: 8 Deliverables

1 2 3 4 5 6 7 8
Architectural ||Specifications | |Program of Approvals | |Fire Tenancy | |Signed Signed
and Building ||and Branding ||works and Engineering | |Security | |completed “BAC stage
Services Procurement Compliance| (Design “BAC stage 2B | [2B-
plans (Draft Sign Off _ —
Report Eonn] — Preliminary Preliminary
GHD) Detailed Design,| |Detailed
Design Design,
Deliverables Acceptance
Checklist” Notice”

Some important aspects tenants need to cover in this Stage 2B- Preliminary Detailed Design are:

e Tenant to appoint a Graphic Designer. Refer to Section 1.2.2 within this document to find the
definition/requirements of Graphic Designer

e Tenant to appoint Building Services Qualified Engineers, QBCC licensed. Refer to Section 1.2.4 within this
document to find the definition/requirements of Building Services Qualified Engineers, QBCC license-holder

e Use of Aconex. Refer to section 2.0.1 within this document for information about Aconex and Appendix 2 to
find the Aconex new users’ tutorial.

e Tenant to continue engaging with GHD to obtain a Draft Fire Compliance document to the tenancy.
(GHD is the BAC nominated consultant to prepare a Fire Compliance document specific to the tenancy’s fire
Design). Tenants can refer to Table 2-4 “BAC Nominated Consultant Details” (Section 2.2.1) within this
document to find GHD details.
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e Project Manager and tenant to track and monitor tenancy’s deliverables milestones. Refer to Appendix 6
Tenants PDD Deliverables Matrix.

e Tenants can find the “BAC stage 2B — Preliminary Detailed Design, Design Deliverables Checklist” template
in Appendix 7.

e Tenants can find “BAC stage 2B - Preliminary Detailed Design, Acceptance Notice” template in Appendix 8.

Stage 2C — Detailed Design: 8 Deliverables

1 2 3 4 5 6 7 8
Architectural ||Specifications | |Construction ||Approvals/ ||Final Fire Tenancy | |Signed Signed
and Building ||and Branding | |Program and | [Compliance ||Engineering | |Security | |completed “BAC stage
Services Procurement Compliance | |Design “BAC stage 2C- Detailed
plans (GHD) Sign Off ) .
Eon 2C - Detailed Design,
Design, Acceptance
Design Notice”
Deliverables
Checklist”

Some important aspects tenants need to cover in this Stage 2C- Detailed Design are:

e Tenant to nominate a Fit-Out contractor. Refer to Section 1.5.5 within this document.to find the
definition/requirements of Fit-out Contractor
e Continue engaging with GHD to obtain a Final Fire Compliance document to the tenancy.
(GHD is the BAC nominated consultant to prepare a Fire Compliance document specific to the tenancy’s fire Design).
Refer to Table 2-4 “BAC Nominated Consultant Details” (Section 2.2.1) within this document to find GHD details.

e Track and monitor tenancy’s deliverables milestones. Refer to Appendix 9, Tenants DD Deliverables Matrix.

e Tenants can find the “BAC stage 2C —Detailed Design, Design Deliverables Checklist” template in Appendix
11.

e Tenants can find “BAC stage 2C - Detailed Design, Acceptance Notice” template in Appendix 12.

e Lead times- procurement: One cause of delay during construction is underestimated lead times when
procuring off-shore fit out parts and/or construction materials, joinery. BAC recommends tenants procuring
parts or materials from overseas to add extra tine-contingency to allow for delayed delivery.

2.3 Stage 3. Authority Approvals

This step is critical to the timely submission of your tenancy documentation and applications for Airport Lessee
Company Consent (ALCC) and Airport Building Controller (ABC) statutory approvals to allow fit out and or make good
works to commence. ALCC approval will be required by the ABC before it will approve any tenant submissions. You
are responsible for having all relevant approvals for your works at critical steps. As a rule of thumb, you should
programme at least 28 days prior to works being undertaken to seek any approvals or exemptions.

2.3.1 Deliverables required — Stage 3 Authority Approvals

Tenants need to complete three deliverables required for this Stage 3, Authority Approvals, as follows:

1. Approvals / Compliance — Submissions required to Airport Lessee Company Consent (ALCC)
and Airport Building Controller (ABC)

2. Construction Program (awarded contract)

3. BAC signed completed Authorities Approvals Checklist

1. Approvals / Compliance — Submissions required to Airport Lessee Company Consent (ALCC) and
Airport Building Controller (ABC)
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Land use planning and building control at Brisbane Airport is regulated by the Airports Act 1996 (Act). This means that
State law does not apply and all building approvals for construction activity on the Brisbane Airport site are issued
under Commonwealth law.

For all construction and demolition works both the ALCC and ABC Approvals are required. In some cases where
construction works are deemed as minor by the ABC, a building permit exemption will be issued by the ABC. The
tenant or tenant project manager is responsible for sourcing these approvals/ exemptions prior to the commencement
of any works. All tenancy works in the terminals will require an ALCC approval from BAC and a building permit from
the ABC.

ABC Submission is to be made via the Airport Building Controller Online web portal.
ALCC Submission is made via Aconex (ask your TC for the contact details)

Issuing documents to ALCC
For ALCC approvals, tenants need to issue an Airport Lessee Company consent application (can be found on the

"Working at BNE" website under the Projects tab, Development Documentation) or follow the link
https://www.bne.com.au/sites/default/files/no-index/AA00_ALCC_ Application_Tenancy Fitout Refurbishment.pdf

Documentation required for ABC & ALCC may include but is not limited to:

o All Architectural, Services Plans, Reports and Design Certificates required in the Detailed Design Submission
as follows:

Table 2-10 Stage 3 Approvals- Architectural, Services Plans, Reports and Design
Certificates required

Documentation required

Architectural and Building Services plans

* Revised Location & Floor Plans (ensure relevant gridlines, floor levels and lease lines are indicated)
* Revised Reflected Ceiling Plans

* Revised Elevations & Sections

* Revised Shopfront detailing including coloured elevation and section

* Revised Joinery detail and drawings

* Revised perspectives

* Revised signage contractors’ drawings

*  Fully coordinated engineered services drawings (mechanical, electrical, hydraulic and fire services)
[tenant to engage]

*  Setout of electrical distribution board and communications cabinet, showing distances to and from grid
lines

* Revised Lighting Design drawings including; beam widths, CRI, Lux Levels, colour temperature and 3D
false colour rendition diagram

*  Site inspection

*  Note: Accessible Design — Consideration for Disability Discrimination Act and Disability Standards for
Public Transport Buildings

* Note: Food health Design consideration (where applicable)

*  Any other plans or Design submission requirements under the Tenancy Guidelines or Promotional
Guidelines

* Nomination of proposed fit out contractor

*  Any revisions, changes, amendments are clearly defined (Clouded)

Specifications and Branding
* Revised finishes schedule and hard copy mood / finishes / sample boards
* Revised furniture schedule
* Revised Equipment schedule

20 Section 2: The Seven Stages to Design and Fit-out


https://www.bne.com.au/sites/default/files/no-index/AA00_ALCC_Application_Tenancy_Fitout_Refurbishment.pdf

BRISBANE
AIRPORT

AUSTRALIA

* Revised graphics + Branding package (Food & Beverage tenants to include menu layouts, signage,
uniforms and platinum standard requirements)

* Revised Lighting Design specifications including; beam widths, CRI, Lux Levels, colour temperature and
3D false colour rendition diagram
Services Max Load calculations

Approvals / Compliance
*  Aurecon Structural Assessment/Memorandum of base building slab for tenant’s core holes/slab
penetration
*  Brishane City Council plumbing approval (If tenancy has water supply and drainage)

*  Application to discharge Trade Waste to BAC System (Appendix 18) to be lodged to BAC Tenancy
Coordinator.

*  Fully coordinated structural Design including Design certificates (Core holes including set out of core
holes from grid lines/overlayed with the under-slab coordination plan, Excessive Loads, suspended
elements from base building structure and shopfronts). Refer to appendices 16 and 20, for Design
Certificates template and Examples of Design Certificates, respectively.

Fully coordinated engineered services Design certificates (mechanical, electrical, hydraulic and fire
services) [tenant to engage]

* Completed BAC Tenancy Security Design Checklist (see resources issued with start-up letter)

Finalised Fire Engineering Compliance Documents (GHD)

* Tenants can refer to Appendix 19 to find the Fire Compliance Process Flowchart which needs to be
followed to obtain fire compliance for the tenancy.

e Access consultant report if relevant
e Signed completed deliverables checklist for this stage. Refer to Appendix 21, titted BAC Stage 3 Airport
Authority Approvals Checklist.

2. Construction Program (awarded contract)

Tenants need to issue to BAC the finalised construction program (awarded contract) to BAC for review and
acceptance.

3. BAC signed completed Authorities Approval Checklist

Tenants need to liaise with BAC Tenancy Coordinator to obtain the Authorities Approval Checklist accepted and
signed by BAC for this Stage 3. In Appendix 21 tenants can find the Authorities Approval Checklist template.
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2.3.2 Summary of deliverables required Stage 3. Authority Approvals

The following table 2-11 shows a summary of deliverables and key aspects of Stage 3 Authority Approvals.

Table 2-10 Stage 3 Authority Approvals — Deliverables overview

Stage 3 Authority Approvals: 3 Deliverables

1 2 3
Approvals / Compliance — Construction Program Signed completed BAC
Submissions required to Airport (awarded contract) Airport Authorities Approval
Lessee Company Consent Checklist

(ALCC) and Airport Building
Controller (ABC)

Some important aspects tenants need to cover in this Stage 3 Airport Approvals are:

2.3.3 Common causes of delays to obtaining Airport Approvals

Listed below is advice provided by the ABC Authority to the Tenancy Coordinators team about some common items
that may delay the authority’s approval process.

Tenants are prompted to go through the list below showing what are the key causes of delays for approvals and are
encouraged to take a proactive approach by using these examples as a checklist before making submissions into
ABC and/or ALCC.

These causes of delay have been provided for information and can be used to crosscheck the documentation before
applying to ABC/ ALCC.

Disclaimer: BAC takes no liability on the information provided below.

This information may be incorrect and/or incomplete at the time a fit out is designed.

Cause of delay: Non-Compliance to required standards

. Airport Regulations for the approval of building activities on airports require that the application for the
tenancy building approval must include the following statements (Airports Act 1996 Regulation, 2.06):

Regulation | A statement setting out the precautions to be | This statement should demonstrate how the

2.06 c(i) taken to protect persons, using the airport safety of the public is achieved. For
while the proposed building activity is going example: fencing barricades, site
on, from injury arising from the building management etc. Statements regarding
activity. workplace health and safety of site staff are

not required.

Regulation | A statement setting out the precautions to be | This statement should detail how it is
2.06 c(ii) taken to protect property at the airport from proposed to protect the airport buildings and

damage arising from the building activity. infrastructure.
Regulation | A statement setting out the proposed This statement should confirm clean-up of
2.06d arrangements for clean-up and rehabilitation | the site and area of building activity.

of the site of the proposed building activity.
Tenants need to provide an updated response for each of these statements.

. If the service counter has been Designed with a sliding door, The Door handle for the sliding door to the
serving counter has specific requirements that must be achieved to BCA Part D2.21 requirements for
function, handle type and Design. Provide details of the door handle.

Cause of delay: Overlooked issuing of documents, drawings and specifications (not issued to ABC/
ALCC)

Documents (not issued to ABC/ ALCC):
The following documents need to be uploaded to the ABC when issuing an application:
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e  Airport Lessee Company (BAC) Consent letter for the works

Drawings and specifications (not issued to ABC/ ALCC)
Table 2-7 shows a list of Architectural, Services Plans, Reports and Design Certificates tenants are required
to issue to ABC / ALCC.
Some of the information commonly overlooked in submissions to the ABC online portal and/or ALCC are:
e Site plan detailing the location of the tenancy in the building
e BCA Part J6 lighting calculator for the tenancy
e Documentation detailing emergency lighting and exit signage
Note: Emergency lighting and exit signage must activate upon the failure of the essential lighting circuit The
ABC will carryout testing onsite

Cause of delay: Breach of required minimum dimensions for internal circulation of the tenancy

Requirements of acceptable dimensions for tenancies internal circulation derive from fire safety regulations and other
regulations applicable to airports. The key regulations which can’t be overlooked (deemed-to-satisfy) are:

e Fit out Design is required to meet AS 1428.1-2009 — Design for access and mobility

e Width dimensions of access to and within all areas must be provided

e Under the National Construction Code (NCC 2009) Part H2 which refers to Public Transport Buildings
Section H2.2 (c) Access ways. The access ways inside a tenancy (or anywhere else within the terminal)
which is located within a public transport building must be an unobstructed width of 12200mm. Alternatively a
Performance Solution detailing how the proposed layout meets the performance requirements of the BCA
can be submitted for review by the ABC.

e  Minimum width of 1.0m for all path of egress (BCA regulation).
e If a Performance Solution is issued to ABC, a D3.4 Exemption needs to be applied at ABC.
e If a D3.4 Exemption has not been applied for, the following items need to be compliant with AS1428.1-2009
requirements and need to be specified in the drawings:
o Access to the back of house (BOH) room to meet AS1428.1 requirement for the following parts:
= End of accessway wheelchair turning space of 1540mm x 2070mm to be provided at the
end of accessway.
=  Door clear opening width of 850mm;
= Door circulation space 395mm from the door will need to be provided internally;
=  Wheelchair turning space of 1540mm x 2070mm applicable to all rooms within a tenancy.
o Access to the serving counter to meet AS1428.1 requirement for the following parts:
= End of accessway wheelchair turning space of 1540mm x 2070mm need to be provided at
the end of the accessway.
=  Wheelchair 90 degree turning space of 1500mm x 1500mm with permitted splay needs to
be provided for access to the serving counter.

e Alternatively, a BCA D3.4 exemption can be requested for the BOH areas. When submitting the D3.4
exemption request, please specify where it is being applied to, what it is applied for (ie wheelchair circulation
spaces) and why it is being applied for.

e If the tenancy is being provided with changeroom/s, a minimum of one is required to be accessible. The
minimum size for one of the changerooms shall be no less than 1540mm x 2070mm to allow for a wheelchair
user to turn around within the space. Tenants to provide updated drawings detailing compliance with AS1428.1-
2009.

Cause of delay: Common causes of delays when the tenancy fit-out includes a kitchen

o If the kitchen area has a ceiling installed and is required to have smoke detector coverage installed to
AS1670.1-2015 requirements. Tenants to provide a Design certificate and drawings detailing the location and
type of detectors being installed.

e The BCA Part F4.12 requires that a kitchen exhaust hood must be provided to meet AS1668.1 and AS1668.2
requirements where:

(a) any cooking apparatus has—
0] a total maximum electrical power input exceeding 8 kW; or
(ii) a total gas power input exceeding 29 MJ/h; or

(b) the total maximum power input to more than one apparatus exceeds—
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(@) 0.5 kW electrical power; or
(i) 1.8 MJ gas,
per m2 of floor area of the room or enclosure.

Tenants to provide details of the bench top ovens in the kitchen. Should a kitchen exhaust hood be required
an assessment of the discharge velocity may be required.

Cause

of delay: Incorrect reference to applicable standards in Design Certificates / Incorrect filling of

Design

Certificates

All Design Certificates to reference the correct plan revision numbers (most recent revision). Refer to
Appendix 20 to find examples of completed Design Certificates.

The correct property address must be detailed on the Design Inspection Certificate and the application form
e.g. Tenancy Name & Number at Domestic Terminal Building 7 Bribie Way, Brisbane Airport QLD 4008

Fire Design certificates
Certificates to reference NCC 2019 (BCA 2019) National Construction Code Series, Volume One, Building
Code of Australia Class 2 to 9 Buildings, within the tenancy only (excluding base build)

All the existing fire systems in the DTB are designed and installed to older standards than those listed in
BCA 2019. Thus, the following standards are the approved standards for this building and are to be
referenced in design certificates.

Hydraulic and Sprinkler design certificate — (also applicable for the Inspection/Installation
Certificate)

Certificate shall reference AS2118.1 1999,

The certificate shall reference the GHD Sotera Fire Engineering Report revision (most recent revision)
under basis of certification.

The certificate needs to reference all the fire-related drawings (wet fire) and their revision (most recent
revision).

Fire Services (Dry) design certificate — (also applicable for the Inspection/Installation Certificate)

Certificate shall reference AS1668.1 1998
Certificate shall reference AS1670.1 2004.
Certificate shall reference AS1670.4 2004.

The certificate shall reference the GHD Sotera Fire Engineering Report revision (most recent revision)
under basis of certification.

The certificate needs to reference all the fire-related drawings (dry fire) and their revision (most recent
revision).

Structural Design certificate —

The wording provided for the Description of components certified needs to be clear. Wording to clearly
identify all elements covered by the certificate.

All drawings are to be listed under reference documentation.

Electrical Design certificate —

The drawings listed on the certificate need to include all of the electrical Design drawings provided. All
drawings and the latest revisions applicable to the works are to be listed under reference documentation.
The Design of the fire detection and alarm system is governed by the existing Fire Engineered solution for
the building. The existing FER requires the Design of the system to comply with AS167.1-2004 and
AS1670.4-2004. A revised Design is required to the applicable standard.

The certificate shall reference NCC / BCA Vol. 1 2016 Amendment 1.

Note: Revisions of the drawings and reports referenced in the Design Certificates need to be the most up-to-date
revision.
need to be updated as required in order to reflect the latest revisions of the tenancy’s relevant documents.

Updated Design Certificates can be issued to the ALCC and uploaded to the ABC portal at any time, as they
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Note: any changes to the drawing numbers or revisions will need to be approved by the ALCC and listed on the letter
to be provided.

Drawings provided to the ALCC must be identical to the drawing sets provided to the ABC.

Cause of delay: Missing Final Step of the Fire Compliance Process

e Tenants to issue Certification from the fire engineer stating that a final inspection of the building has been
carried out and are satisfied that recommendations of the approved Fire Engineering Report have been
addressed.

e Tenants can refer to Appendix 19 showing the Fire Compliance Process Flowchart.

Cause of delay: Miscellaneous Compliance Fit out Design-related Items

e Plans are not to include any fixings penetrating into structural columns and steel
e Structural columns must not be painted
e There must be no fixings penetrating window frames and ceiling purlins

Further information regarding building applications and process can be sourced from
https://bne.com.au/corporate/projects/building-applications.

Further information regarding Airport Approvals and Development Documentation must be sourced from
Development Documentation | Brisbane Airport

Section 2: The Seven Stages to Design and Fit-out 25


https://bne.com.au/corporate/projects/building-applications
https://bne.com.au/corporate/projects/development-documentation

BRISBANE
AIRPORT

AUSTRALIA

2.4 Stage 4. Pre Fit-out — Make Good

The TC and Retail Design Manager will meet with you prior to construction, assisting you with your obligation to ensure
all conditions of approval have been met and that you understand the scope of works and the construction programme.
The shopfitter will need to understand the airport and any specific site requirements. These are contained within Stage
5 of this guideline and also available from the TC.

2.4.1 Deliverables required — Stage 4 Pre-Fit-out — Make Good

Tenants need to complete three deliverables required for this Stage 4, Pre-Fit-out — Make Good, as follows:
1. Pre-start Meeting
2. Registration to undertake work on airport (Work Health and Safety Beakon Process)
3. Tools for Trade Registration

4. BAC Handover Confirmation

1. Pre-start meeting

To ensure an “on time”, stress free and well-informed passage through the Design, approvals, construction and
opening phases of the new tenancy, BAC through its TC personnel and project team will be organising a number of
meetings. These meetings are intended to be a two-way flow of information where the tenant will be kept up to date
with the overall project progress and the tenant representative can provide BAC with information about the tenants
Design, schedule, and any other requirements which may need discussing such as power, drains or other
infrastructure services.

2. Registration to undertake work on airport (Work Health and Safety Beakon Process)

BAC requires all contractors to be registered to undertake work on airport. Contractors need to be endorsed by a BAC
Works Manager in order to be granted access to Beakon - BAC's contractor management system. To gain access to
Beakon, please provide the following details to BAC TC. As general rule of thumb at least 14 days prior to works
commencing.
e Name of Tenant company
e Nominated Tenant representative with authority to endorse shop fitters works details, email, name
e Once registered the tenant will receive an email from Beakon with a link to the system, your username and
password.
e The tenant’s contractor and all subcontractors will also need to self-register (this will allow them access to
the BAC induction Process) https://au.beakon.io/bac/index.php?entryPoint=UserReqistration

Appendix 15 shows the flowchart process for registering tenants’ contractors and their subcontractors in Beakon.

Once granted access to Beakon, contractors will be able to apply for
e Works approval - The approval granted to a contractor company when they are engaged by BAC under a
contract (or other similar formal arrangement).
¢ Notice of Risk Activity (NORA) - The individual approval granted by BAC each time for a high risk activity to
be performed.

Once access has been granted to the Beakon system all relevant BAC WHS Standards, Procedures and Work
Processes can be accessed.

Further information regarding the Beakon system can be found at https://bne.com.au/corporate/work-at-
bne/safety-and-security.
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3. Tools for Trade Registration

e  Getting tools into the terminal for fit out works (Tenants need to request to be added onto the Tools of
Trade Register). The steps are Detailed below:

o Contractors and sub-contractors will be required to follow the security requirements for contractors
working in a sterile area (See Appendix 13), following you will be required to populate and submit
the statement of acceptance of conditions for working in a sterile zone as an approved contractor at
Brisbane Airport (See Appendix 14). Once this form has been populated it has to be returned to
your Tenancy Coordinator for endorsement and distribution internal at BAC.

o When submitting a populated version of Appendix 13, the shop fitter will also be required to provide
a photograph (showing both front and back of the card) of their Brisbane or Australian ASIC. If a
photo of their ASIC is not provided a Tools For Trade request will not be approved.

4. BAC Handover Confirmation

Prior to commencement of works, the tenant will need to confirm that the relevant authority approvals have been
obtained. No approval for commencement of works can be given until required documents are received and the
Handover Confirmation has been issued by the BAC TC.

The deliverables required for the issuance of the BAC Handover Confirmation for fit out works to commence,
include:

Tenant -
e Signed Lease
e Bank Guarantee received
e Insurances provided in accordance with Lease, including but not limited to Public Liability
e All Category 1 Works costs/invoices paid
e  Electricity meter read
e Lease survey completed

Tenant Project Representative -

e Complete Design documentation package (For Construction)

e All required approvals including, ALCC, ABC and other statutory approvals

e Design certificates for all disciplines

e  Fit-out contractor registration/licences, Insurances and Work Health and Safety Management Plan

e  Work approval completed and approved in Beakon (BAC OHS Management System) by Tenant and BAC
TC (Tenant to request access to this platform) Site inspection

e BAC Signed completed deliverables checklist for this stage (Refer to Appendix 22, titted BAC Stage 4 Pre
Fit-out Make Good Deliverables Checklist).

2.4.2 Summary of deliverables required Stage 4. Pre Fit-out — Make Good

The following table 2-11 shows a summary of deliverables and key aspects of Stage 4 Fit-out — Make Good.
Table 2-11 Stage 4 Pre fit-out — Deliverables overview

Stage 4 Pre Fit-out: 3 Deliverables

1 2 3 4
Pre-start Meeting Registration to undertake work on airport Tools for Trade| | BAC Handover
(Work Health and Safety Beakon Process) Registration Confirmation

Deliverables required prior to the commencement of any make good works include:
e Termination notice issued
e Make Good Notice issued
All required approvals including BAC (Beakon), ALCC, ABC and other statutory approvals.
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2.5 Stage 5. Fit-out — Make Good

2.5.1 Airport requirements during fit-out construction period
There are specific requirements which must be followed when undertaking construction activities at Brishane Airport.

The following sections present information of some of these requirements. In particular, the safety, security and strict
airport-related requirements as well as construction activities related requirements (such as delivery of materials).

These airport requirements are applicable to all tenants, contractors, subcontractors and all personnel working at
Brisbane Airport.

2.5.2 Access, parking and security requirements

Site Working Hours

Standard working hours are as follows.

Daytime - Monday to Friday; 0600hrs — 1600hrs and Saturday 0600hrs — 1400hrs.

No work will be undertaken on Sunday or public holidays unless agreed and approved by BAC. All day time works are
to be conducted within construction hoardings provided, and compliant with Noise and dust limitations to ensure BAC,
Airline stakeholders, and the public are not affected in any way.

Night-time - Monday to Friday; 2300hrs — 0400hrs

Noise / Dust / Fumes related activities

Tenants must notify TC if planning to undertake any of the following work activities after hours:

Angle grinder Explosive tools e.g. nail gun  Rattle gun use Glue

Circular saw Floor grinding — Floor beds Removal of floor finishes Adhesives
Concrete sawing Hammer drilling Scrabbling Paint

Coring Hammering Screed mixing machines (Dust) Spray paint
Demolition Hand gyprock sawing Tile cutter saw Water proofing
Drop saw Jackhammering Tile removing machines

All ‘out of hours’ works including but not limited to the listed above, and including deliveries, materials handling within
public spaces, excessive noise is subject to specific hours of work and prior approval from the BAC TC. BAC reserves
the right to stop any works which may be causing disruption to other building users.

Subject to approval from BAC, noisy, dusty, fumes and disruptive works will be permitted to take place during the
agreed hours nominated in the approval. The Contractor is required to maintain a level of comfort for other
tenants/building users at all times. Every effort must be made to suppress construction noise, vibration, dust and
odours. BAC may instruct workers to cease work at any time if they prove to be disruptive. Following any such
instruction, a meeting will be convened between the BAC TC and the Contractor as soon as possible to resolve the
matter and keep the works progressing at suitably agreed times.

For all 'out of hours' works, Contractors must allow to cease construction work by 04:00 and allow 1 hour dedicated
to cleaning the work area and affected surrounding areas prior to 05:00. All works are to be considerate of and subject
to - ‘Last flight’ and ‘First Flight” confirmations

Parking

For contractor parking please refer to the parking and transport section of the “Working at BNE website”
https://bne.com.au/corporate/work-at-bne/staff-and-contractor-parking

Forecourt vehicle access requirements

Access times are restricted between 2200hrs to 0400hrs. The following information must be provided at least 24
hours prior to access being granted. This should be sent via the Beakon system by raising a NORA.
e Who the work is being performed for (PM, Airline etc.)
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e Type and Registration of vehicle
e Drivers Name and Licence details
e Time / Date of expected arrival and departure

The BAC TC or Project Manager will ensure the below stakeholders are naotified.
e ASO: ASO@bne.com.au

e DTB Coordinator: dom.ga.coordination@bne.com.au
e DTB security assist: DTB.securityassist@bne.com.au

Security requirements

The tenancy fit out contractor is responsible for programming and coordination of their security guards for construction
activities in compliance with relevant zones:

e  Sterile Zones

e Landside zones

e Airside Zones

Workers with tools and or building materials must be escorted by an authorised security guard or ASIC pass holder
when in Sterile or Airside zones. Security guards will be booked and paid for by the shop fitter as required.

Tools and Equipment

e All tools and equipment must be scanned and recorded prior to entry and later signed off upon exit by
security.

e All tools must be accounted for when being removed from terminal (Including saw blades, grinding discs
and the like — even if broken)

¢ When tools are not in use, they are to be secured within a locked tool box within the respective secured
tenancy.

¢ No tools of any sort are to be left unattended at any time.

e The shop fitter is expected to comply with BAC security regular on the spot inspections of hoarded areas
and tool box checks.

Note: No tenancy or outlet within the sterile area is to be open to public without a Security Sweep being
conducted. Refer to Pre Trade Requirement Section 2.6.4, for full details of “Security Sweep”.
Tenants can find details of “Requirements for Contractors Working in a sterile Area” and “Statement of Acceptance of

conditions for working in sterile zone as an approved contractor at Brisbane Airport”, in appendices 13 and 14
respectively.
Tenants can find full details of Tools for Trade Registration in Pre Fit-out Make Good, Section 2.4.1.

2.5.3 Deliveries and Removals Requirements

Notification of Deliveries

Tenants need to inform to the relevant TC of any delivery. Tenants need to provide the following details of their planned
delivery:

¢ must notify TC at least 48 hours in advance,

e delivery time and date,

e vehicle make,

¢ vehicle size,

e vehicle rego,

e driver’s licence number.

Dimensions of goods lifts

There are two good lifts at the DTB. The dimensions of these good lifts (shown below) need to be considered by the
tenants when planning to deliver off-site built parts and/or other structure/construction materials.
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Figure 2-3 Goods Lifts Dimensions -Domestic Terminal
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Delivery of larger items

If items can’t be delivered using the goods lifts, tenants can use the Southern Concourse Emergency Exit Stairwell for
delivery of larger items. A safe work environment must be kept at all the times. Tenants need to contact ISS security
to arrange for a guard to be present during the entire delivery time.

Craneage must be organised by tenants if required for larger items. The use of Cranes at the Airport is considered a
sensitive exercise as due to the heights of Cranes, obstruction of airspace needs to be considered. Your TC must be
informed of the Cranes specifications so the appropriate approvals and supervision is put in place. For landside,
tenants need to arrange security supervision with ISS. For airside, tenants need to contact Airside Operations to
arrange an escort or gain permission to drive airside if they hold a Red ASIC.

Deliveries and Removals during Working Hours — DTB Southern Loading Dock

Deliveries of materials are not permitted during the hours of 05:00 to 21:00. During quiet/slow periods between 09:00
to 12:00 of the day small items can be screened at the common user screening point, this is subject to vary at BAC
discretion.

Deliveries and Removals after Hours - Domestic Southern Loading Dock

Deliveries after 21:00 and prior to 05:00 can be made via the route outlined in section 10. Material movements must
follow the travel path on the attached map in Section 14. Arrangements to be made with ISS security for the screening
point to be opened and for guards to service deliveries during this time.

Goods Lifts Capacity (maximum weight) - Domestic Northern and Southern Loading Docks

The maximum weight assigned for the good lifts located at the Domestic Terminal building is shown below:

- Goods Lift Southern Loading Dock: 1,564 kg maximum weight
- Goods Lift Northern Loading Dock: restricted to 0,700 kg maximum weight. Note: Lift to be replaced during
year 2020 (date TBC).
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Deliveries and Removals during Working Hours - Domestic Northern Loading Dock

All Deliveries are to arrive via Hibiscus Street for Southern Virgin Loading dock and via Erica Court for the Northern
Qantas Loading Dock. Deliveries of materials are not permitted during the hours of 03:00 to 20:30.

The contractor must ensure all deliveries are planned one week prior to arrival with the BAC TC.

Tenancy fit out materials are to be sized wherever practical to fit existing Southern loading dock goods lift. Contractors
must also advise if crane lifts will be required to accommodate long materials unable to fit in Southern loading dock
lift.

No storage of materials will be kept within the two loading dock compounds. The contractor must make prior
arrangement with BAC for storage of materials outside of the available space in the tenancy. Materials or equipment
will not be permitted to be moved /carried upstairs or escalators.

All arrangements of security guards for tenancy works materials handling are to be arranged by tenancy fit-out
contractor.

Deliveries and Removals after Hours - Domestic Northern Loading Dock

Deliveries after 20:30 and prior to 03:00 can be made via the route outlined in section 10. Material movements must
follow the travel path on the attached map in Section 14. Arrangements to be made with MSS security for the loading
dock to be opened and for guards to service deliveries during this time as it is normally closed during this time.
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Movement of Materials

Vertical Movements

Material deliveries to access Level 2 of the Terminal are to be sized to suit the DTB goods lifts. Figure 2-3 shows the
dimensions if the Good Lifts located at each end of the Domestic Terminal Building.

Note: All lifts are under constant security surveillance and are to be kept clean and tidy at all times. Any debris or spills
are to be cleaned up immediately. Any persons/tenants found to be misusing a lift or in breach of these conditions will
incur the costs related to the damages or cleaning required.

Horizontal Movements

Non-marking trolley equipment is to be used in the Terminal (timber pallets must not be used). For heavy loads
measures must be put in place to protect the terminal floor finishes, any damage to terminal finishes will be on charged
to the tenant.

A spotter must accompany all materials movements throughout the terminal to ensure the safety of the public.

The Shopfitter must accurately quantify materials to minimise waste and unnecessary materials handling efforts
to/from the required floor.

All materials are to be supplied appropriately packed for movement around the Terminal. All surplus packaging, waste
and the like is to be removed by the shopfitter at the first available window. Material deliveries are to be sized to
accommodate the minimum openings in the Terminal (A site inspection is recommended) Contractors must accurately
guantify materials to minimise waste and unnecessary materials handling efforts to/from the tenancy. All materials
are to be supplied appropriately packed for movement around the area. All surplus packaging, waste and the like is
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to be removed by the Contractor at the first available opportunity. Material deliveries are to be sized to accommodate
the minimum openings between the loading bay and the tenancy (a site inspection is recommended).

Any debris or spills created from the movement of materials shall be cleaned up immediately. The travel path is to be
checked and cleaned upon completion of the materials movement.

Waste Removal

Contractors are responsible for their own waste disposal provisions. There is no allowance for Skip bins.
Any debiris or spills created from the movement of waste shall be cleaned up immediately. The travel path is to be
checked and cleaned upon completion of the waste movement.

2.5.4 Fire Safety and Electrical Safety

Fire Impairment Notices

No fire system isolations are permitted without prior approval by BAC. A Fire Isolation Notice must be submitted when
each isolation is required. Isolation of the fire system is only permitted for the period of specific works; (maximum of
one day) isolations for the duration of the fit-out are not permitted.

Application forms, guidelines and user information/ guidelines are available from within Beakon under the ‘ALL>
DOCUMENTS’ tab. These forms should be sought well in advance of any construction activities.

Isolations and Interruptions

The tenancy fit out contractor is responsible for programming and coordination of all services isolations as required
for their construction activities in accordance with BAC requirements. All Dry/ Wet fire isolations require an approved
Fire Isolation Process (FIP). FIP’s are required to be lodged through Beakon a minimum of three days prior to the
required isolation.

Please note that dry fire and wet fire isolations cannot be undertaken at the same time. As such shopfitters are advised
to book in required isolations in advance as these isolations will be on a first come first served basis and may affect
program if not accounted for.

Further information can be found in Beakon Instruction Sheet - Creating a NORA with Fire Impairment. This document
is available through Beakon.

Temporary Services

All electricity, water or other services shall be obtained from within the tenancy. Fire hydrants and hose reels are not
permitted to be used as water supply in any circumstances.

Electrical Safety

Where the tenant is required to perform works in a ceiling space that has not been previously cleared or audited by
the base build Managing Contractor, an Electrical Safety Survey is to be carried out by a qualified electrician. The
following provides general guide to actions required.

Unterminated cables

Unterminated cables are to be made safe by terminating the cable in junction boxes, labelled and photographed
before and after make safe; and the location marked on the drawing. Provide audit report and supporting documents
to BAC.

Existing cables in work area

As a guideline, the cables are to be tidied up as best possible by type, on catenaries, appropriately labelled.
Preference would be for cables to have the current slack taken out so that they are as tight as possible without
drooping; that they be as direct as possible i.e. no wavering from side to side; and to be as high as possible so the
cables blend into the black background as best possible.

Whilst undertaking demo (if applicable)

Section 2: The Seven Stages to Design and Fit-out 33


https://au.beakon.io/bac/index.php?entryPoint=download&id=bc368f4e-d75a-28b9-1e2e-59813c6955fc&type=Documents

BRISBANE
AIRPORT

AUSTRALIA

Have an electrician present during demolition works to undertake the role of a visual spotter for unterminated
electrical cabling; and raising awareness to other subcontractors on the potential electrical risks until the area
demolished can be surveyed unhampered by the built infrastructure.

Any instance of unterminated or damaged cabling is to be reported immediately by telephone to the BAC TC and
Project Manager as soon as reasonably practicable as a WHS hazard.

Rough In Inspections

As a requirement of working at BAC and in addition to any additional requirements instilled by the ABC under your
Building Approval, rough in inspections will be required. Instruction and frequency of these can be found in your
Building approval or Exemption Certificate, generally in the latter part of your building approval. Requirements from
BAC can be found in the BAC Technical Standards, the title is PR-8310 Services Inspections — Witness & Hold Points
(Request access from your TC to the link).

2.5.5 Other onsite construction-related requirements
Core hole requirements

Where core hole and other penetrations are required to be made in the slab, the locations of these are to be scanned
and a report documenting the dimensioned location and sizes of core holes plus the scan results is to be issued to
Aurecon Engineers for its approval. Where required, core-hole locations are to be adjusted to suit any conditions
imposed by Aurecon. Scanning, core holing and Aurecon approvals are to the tenant’s cost.

Blade Ceiling removal and reinstatement

If ceiling blades are required to be removed the blades shall be reinstated in accordance with the BAC Domestic
Terminal Building Ceiling Blade Removal/Replacement guidelines. This document is available through Beakon.

Waterproofing of wet areas (Wet Tenancies only)

Some key requirements for waterproofing of areas in wet tenancies are summarised below. However, tenants need
to read this section in conjunction with BAC Design Guideline, DG-1045 Waterproofing V 1.1 for a comprehensive
understanding of all the requirements related to waterproofing.

Obtaining BAC confirmation for wet tenancy’s flood testing

A flood testing procedure is required for all wet tenancies to assess the effectiveness of the waterproofing system.
Tenants need to arrange the flood testing with a suitable professional (tenant’s shopfitters/main contractor commonly
carry out flood testing procedure). Tenants need to obtain BAC confirmation once the flood test has been completed,
in order to continue construction works planned after waterproofing.

Tenants to include a floor waste in their fit-out design and to liaise with TC to organize floor waste location.

Flood testing waterproofing requirements:

Tenants need to meet the following requirements in order to obtain BAC confirmation that the flood test for the tenancy
has been completed and/or approved:

e Tenants to notify 24 hours in advance to their relevant TC when a flood testing will take place.

Note: It is required that the tenants notify TC as a BAC hydraulics person from Facilities needs to inspect
prior to the flood test and 24 hours after the flood test in order to then provide signed approval.

e Certification from an approved applicator is required together with guarantees and warranties of the applied
/ installed system.

e Tenant’s appointed contractor (or any other suitable professional) to perform a 24 hour flood testing of
waterproof membrane to floors in food processing and toilet areas and tenancy wet areas, particularly on
suspended floors.

e Prior to flood testing the areas, tenant’s (and/or tenant’s contractor/representative) must inspect all areas
(located below, adjacent, or near) the waterproofed and wet areas to ascertain whether there are valuable
assets below that can be damaged by water leaks. The areas below must also be checked for ceiling types
(to prevent wet ceiling collapse), and inspection hatches etc. must be found or cut in to facilitate inspections
for water leaks. Inspections must be carried out on a continuous and regular basis to detect any leaks that
may occur during the flood test.

e BAC Facilities also require a post-tiling isolated flood test around every penetration that is waterproofed to
occur for a minimum 4 hour period. All penetrations to have a minimum 1 meter bunting placed around
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them using a non-destructive method to hold water within. BAC facilities member to witness and sign off is
also required.

BAC preference is to use a Mapae waterproofing product. Best results are achieved when a curing time of
12 to 18 hours is allowed between coats.

Procedures to follow before a Flood testing takes place:

Tenants need to have an action plan for the tenancy responding to the following:

- How many personnel will be involved?

Will there be a person stationed on both levels - Level 1 and Level 2 during the test period to watch for
leaks?

- What procedure will be in place if a leak is detected?

- Will you have drying equipment on site?

- What process will be used to drain the wet areas quickly if required?

What will be the impact / ramifications if the test were to fail?

Waterproofing requirements when tenancies have preparation of food

If food preparation is included in a tenancy, tenants need to meet the following waterproofing requirements:

All wet area waterproofing sealants and membranes should be continuous between the wall and floors.
Waterproofing systems to wet areas require anti-fungal properties and should be low VOC.

All waste pipes penetrating through the floor (at puddle flange) must be waterproofed internally to 200mm
below the floor waterproofing.

All pipes penetrating the walls must be sealed (pipe to wall) with sealant to prevent any water penetrating
the wall and damaging the wall studs.

Waterproofing options are detailed below. Options are listed in order of preference with option 1 and 2
being preferred.

Option 1.

Entire floor area waterproofed including all up stands, plinths, walls and services, water proofed to a
minimum of 100mm above floor level. All change in waterproofing planes (horizontal to vertical) requires
strip of reinforced fabric embedded in the waterproofing layer. Followed by screed and floor finish (tiles,
linoleum etc.) and counters on top of floor finish.

Option 2

Entire floor area waterproofed including all up stands, plinths, walls and services, water proofed to a
minimum of 100mm above floor level. All change in waterproofing planes (horizontal to vertical) requires
strip of reinforced fabric embedded in the waterproofing layer. Followed by screed Plinths on top of screed.
Plinths filled with screed and counter on top. Floor finishes to follow.

Option 3.

Entire floor area waterproofed including all plinth fixing brackets or blocks, and services, all water proofed
to a minimum of 100mm above floor level. All change in waterproofing planes (horizontal to vertical)
requires strip of reinforced fabric embedded in the waterproofing layer. Plinths placed on top of
waterproofing and fixed to plinth brackets taking care not to compromise the waterproofing around the
plinth brackets. Fixing plinth to plinth brackets should be as high as possible above floor level. Plinths and
floor can now receive screed. Followed by service counters on top of plinths and floor finish covering the
rest of the floor.

Option 4.

Entire floor area waterproofed including all up stands, plinths walls, plinth fixing brackets or blocks, and
services, all water proofed to a minimum of 200mm above floor level. All change in waterproofing planes
(horizontal to vertical) requires strip of reinforced fabric embedded in the waterproofing layer. Plinths frame
placed on top of waterproofing, with further waterproofing tanked inside and outside of plinth structure
forming a continuous waterproofing layer with the surrounding floor. Note that where an area is tanked
there must be a floor drain or a weep hole to drain the tanked area. Plinths and floor can now receive
screed, with additional water proofing on top of the plinth, ensuring all services etc. are waterproofed
100mm above plinth. Followed by service counters on top of plinths and floor finish covering the rest of the
floor.

Hoardings

All temporary hoardings are to be in accordance with the BAC Design Guideline DG-0050. Contact the TC for a copy
of this document.

A BAC nominated contractor will be engaged to install 3.0m high solid hoardings with signage to each retail tenancy.
The hoardings are audited weekly by the installer and are not to be modified in any way. External appearance must
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be maintained at all times with particular consideration of signage. Any alteration or relocation of hoardings must be
conducted with prior arrangement and approval from BAC. Advance notice of any changes to hoardings must be
registered with the BAC TC one week prior to relocations. Costs for relocation of hoardings will be passed on to
tenancy fit out contractor. No materials are to be placed or leant against hoardings at any time.

Hoardings are to be kept locked and / or secured at all times. Doors must not be wedged or held open. Hoardings will
be removed by the BAC nominated contractor once confirmation of ‘Start Trading’ steps have been met.
The shop fitter is to provide BAC approved statutory signage to each tenancy once they confirm their start date.

2.5.6 BAC Communications Infrastructure

To enable understanding of BAC Communications Infrastructure requirements for new tenancies, the following
information is to be provided to BAC IT Communications Systems Manager.
e  Building name / number
e Tenant name
e Site ID/ Location
e Tenant's telecommunications contact or consultant (hame, email, mobile, company)
e Is there a preferred Telecommunications provider that will be required to provide services? i.e Telstra,
Optus or Pivit etc
e Will the business require diverse path/ dual feed telecommunications connections for high reliability
services?
e Are there other tenancies on airport that the customer may need dark fibre inter-connection to i.e. data
centre or other sites
e Are there any other BAC communications services required including:
Fire Line (if BAC building)
Lift Line (if BAC building)
Flight information
Access control
CCTV
Building Management System
Campus VLAN
WIFI

O O O O O O O

Note: The default BAC tenancy communications cabling pack consists of suite of cables to provide a tenant options
for connections from carrier of choice and technology of choice. For information on what your tenancy will be receiving
please refer to the tenants leasing documentation.

Telecommunication services provided to tenants by BAC at DTB

The telecommunications services provided to each tenancy by BAC at the Brisbane Domestic Terminal are:
e Comms cabling pack from the local comms room over which all services are delivered. The pack includes:
6 core SM fibre, 10 pair voice, 4 x cat 6 data and 1 x coax MATV cables.

These present in the tenancy comms cabinet and enable services from tenant’s carrier of choice to be delivered to
the tenancy via the building backbone cabling. Tenants are free to use the limited space in the cabinet for a small
number of service modems, ONT'’s, network switches etc. However, if the amount of equipment is excessive (for
example to accommodate items such as media players, local CCTV storage, etc if tenant’s operation requires these
items), then additional equipment accommodation will need to be provided by the tenant themselves.

Telecommunications Carriers with infrastructure in the DTB include:

e Telstra — they have copper and fibre cables back to the airport exchange over which Telstra can provide
the full range of their products.

e Pivit — they have equipment in the terminal and provide telephony and data services over copper or
fibre. The campus nature of their setup enables free calls between sites on airport that are connected to
their system.

e Vocus — they have a fibre cross connect in the terminal and can provide their full range of services
available on their website
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Other carriers can sell retail services over the above infrastructure in accordance with their respective agreements.
Applications for services must be made by the tenant to their preferred carrier by the usual means.

Copper services (PSTN, ADSL, fax etc) are delivered to one of 3 MDFs in the building and are tested and tagged by
the carrier. Tenants then need to engage a BAC approved contractor to jumper the service from the MDF to the
tenancy. BAC can provide a list of contacts if required. There is no ongoing access fee to use the voice backbone
cabling system.

Fibre Services are delivered to the carrier cross connect in the BAC central PA Room. From there, a BAC fibre service
can be patched via the fibre network to connect the service to the tenancy. There are setup costs (for patching and
testing) and ongoing fees for their use. Services are provided under a Mini IT Sales agreement with BAC ICT.

Tenancies can be interconnected via a BAC supplied VLAN for tenant's internal/ on campus network
communications. Tenants to contact TC if this is of interest so more information can be provided.

If Foxtel or other paid TV services are required, these need to be obtained via an on-line service provider with an
agreement direct with them. Please ensure your internet data service has sufficient bandwidth to accommodate these
services.

If flight information displays are required, please advise and more information can be provided. Typically, tenants
supply their own screens, internal tenancy data cabling and power, with content being delivered via a BAC supplied
media play with HDMI output. Depending on the number of screens, additional cables may need to be run from the
local comms room. FIDS services are provided under a Mini IT Sales agreement with BAC ICT and fees apply.

Table 2-12 lists BAC Nominated contractors, which have been included within this document for tenants’ reference.
Table 2-12 BAC Nominated contractors

PA / EWIS SYSTEM / HEARING
LOOPS
CNG
Contact: Marc Braganca

P: 1300 264 000 M: 04 0121 2452
F: 39336 1299

BUILDING MANAGEMENT
SYSTEM

Honeywell
Contact: Ivo de Oliveira
P: 07 3840 6937 M: 0407 760 689
E: ivo.deoliveira@honeywell.com

SECURITY CONTRACTOR

ALL FIRE SYSTEMS

CV SERVICES GROUP
Contact: Geoff Abley

P: 07 3622 4333

E: Geoff.abley@cvservices.com.au

Including security guards, escorts, loading dock operations outside of standard hours

ISS Security
Main Contact: Jarrod Beeche | CC Contact: Paul Sharman
P: 0434 313 482 | P: 0434 313 482
E: Jarrod.beeche@au.issworld.com | E: Paul.Sharman@au.issworld.com

2.5.7 Requirements to all personnel/ subcontractors
Subcontractors

e All accidents and injuries must be reported to BAC TC/ BAC Works Manager

e No storage of hazardous substances and dangerous goods on site, to be removed from site when not in
use

¢ No refuelling of plant / equipment permitted in the terminal

e Inspection logs and tickets for operators to be made available on request and kept with plant

e No work is to take place without adequate lighting having been provided

e Electrical equipment and leads are to be inspected and tagged as required

e No piggy back leads or double adaptors are to be used on site

e All electrical equipment is to be plugged into a portable RCD

e Provide and maintain protective clothing and equipment for all workers

e Ensure workers are adequately trained for the work they are to perform and instructions are given on work
methods and correct use of clothing, plant and equipment including certificates, licenses, etc., as required.
This will include a General Industry Induction, certification for elevated work platforms etc.

e Ensure plant and equipment provided by the subcontractor is maintained in a safe and serviceable
condition. All plant must be inspected in accordance with any manufacturer’s instructions and/or applicable
Australian Standards and be accompanied by a Plant Risk Assessment
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Provide adequate supervision of all workers to ensure compliance with the Safe Work Method Statement
provided by the subcontractor in relation to project works and relevant Workplace Health & Safety
legislation.

All Personnel

All subcontractors and respective workers are required to comply in all respects with the Work Health and
Safety Act and Regulation 2011 (Qld, Australian Standards and Codes of Practice)

Correct PPE must be worn for the work activity being performed

All tenancy fit out contractor’s packaging and rubbish is to be placed in appropriate bins and removed from
site

Work areas are to be kept clean and access ways are to be free from hazards at all times. Failure to
comply will incur back charges from BAC to clean and rectify any given non-conformance

No non-transmitting radios, CD or MP3 players are allowed to be played on site

No alcohol or illegal drugs are permitted on site

No person affected by alcohol or illicit drugs will be tolerated on site and will be denied access to the site;
Good hygiene is to be adhered to at all times especially when workers are utilising the food and beverage
outlets

Toilets are to be used at all times as required

No workers are to park on site unless prior approval is given by BAC TC

No person is to alter or remove any plant, equipment or safety device on site

This includes scaffolds, handrails, barricades, signage, guards etc

The tenancy fit out contractor must ensure public safety is addressed at all times during construction
activities

The shopfitter shall not in any way unduly interfere with the quiet enjoyment of the public or tenants in the
surrounding area of their work activities

Fire egress paths must be maintained at all times

Any person found willfully damaging, stealing or misusing any piece of equipment will be dismissed from
site without notice

Smoking is not permitted within the terminal building or airside however Designated areas have been
provided at the northern and southern ends of the forecourt

Disposal of waste material, paint, etc. or cleaning of tools in sinks, toilets and drains is prohibited

Shop fitters shall not display any company advertisements on the site
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2.6 Stage 6. Pre Trade Requirement

2.6.1 Deliverables required Stage 6. Pre Trade Requirement.

Tenants need to complete two deliverables required for this Stage 6 — Pre Trade Requirement: 1) Authority
Approvals and, 2) Authority to Trade. Full details of these deliverables is explained below.

2.6.2 Certificate of Compliance

Prior to commencement of trade you must make sure ALL final inspections are completed at least 2 days prior to the
trade date. Inspection include the ABC and ALCC inspections as well as a BAC facilities and BAC security inspection.
To arrange the BAC facilities/security inspection you must arrange this with your TC and provide at least 1 weeks’
notice. Please note that the inspection 2 days prior to open for trade has to be considered in your fit out program, i.e.
if your fit out program is 28 days your inspection will be required to take place on day 26 if not earlier.

Please note to be issued your Certificate of Compliance from the ABC you will have to provide and meet all the
requirements and conditions of your building approval. In addition to this you will have to close out any RFI's issued
by the ABC following their final inspection.

Prior to commencement of trade the tenant must also make sure that the store is fully stocked. This subsequently
needs to be taken into consideration in your fit out program and it is recommended that this take place in the last two
days of your fit out if not sooner, i.e. if you have a 28 day fit out period stocking should happen on day 26 if not sooner.

2.6.3 Authority to Trade Checklist

In order to be provided with an Authority to trade by BAC, the tenant must provide BAC with the following items at
latest 24 hours before the intended trade date/time.
Deliverables required from the tenant for fit-out works include:
e Associated costs/insurances (to be paid prior to opening):
o Tenancy Coordination and Retail Design Management Fee
o Opening Promo fee
o Category 1 costs
o Hoarding costs
o Any other associated costs
e Certificate of Compliance
e Installation certificates for all services and trades
e Food Licence and associated score card (if applicable)
e Exhaust commissioning data (if applicable)
e Defects inspection by BAC RDM
e Signed completed BAC Stage 6 Pre Trade Requirements Deliverables Checklist (Appendix 23)

Deliverables required form the tenant for make good works include:
e Final inspection by TC and BAC Retail and BAC Facilities representative
e Photos and certification for any make good of BAC infrastructure such as penetrations, removal or capping
of hydraulic and mechanical services etc.

2.6.4 Security Sweep

At the completion of construction works, prior to hoarding coming down and outlets being re-open for business a
security sweep needs to be conducted by the BAC security approved Contractor to establish that the work area has
been returned to sterile area conditions. The organisation of the sweep is the responsibility of the party completing
the tenancy works (either tenant/tenants representative or shopfitter). Successful completion of the sweep should be
notified to the Security and Emergency Department as well as Terminal Operations.
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2.7 Stage 7. Post Fit-out — Make Good

The TC and Retail Design Manager will meet with you prior to commencing trade/or completion of the tenancy Make
Good and schedule final defects inspection at a time that is reasonably practicable. The TC and Retail Design Manager
may identify any defective, incomplete work or works not completed in accordance with the final Design approval or
Make Good Notice and amended approvals(s) where applicable. It is the tenant’s responsibility to ensure that any
defects are remedied by the shopfitter. Tenants are to provide a completed and signed deliverables checklist BAC
Stage 7 Post Fit-out Make Good (Refer to Appendix 24).

Additionally: As-built drawings in draft (note final as-built drawings are required within 1 month of open to trade) are
required in both PDF and CAD (DWG format).
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3.0 Appendices

3.1 Appendix 1: List of Abbreviations, Figures and Tables.

List of Abbreviations

BAC Brisbane Airport Corporation Pty Ltd

ABC Airport Building Controller

ALCC Airport Lessee Company Consent

ARFF Aviation Rescue and Fire Fighting

ASIC Aviation Security Identification Card

BCA Building Code of Australia

CD Concept Design Stage

PDD Preliminary Detailed Design Stage

DD Detailed Design Stage

DS Design Stage

DTB Domestic Terminal Building

FER Fire Engineering Review or Fire Engineering Review and Report
FSQ Fire Services Queensland

NCC National Construction Code

NORA Notice of Risk Activity

QBCC Queensland Building Construction Commission
RDM BAC Retail Design Manager

REPQ Board of Professional Engineers Queensland
TC BAC Tenancy Coordinator

WHS Work Health and Safety
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3.2 Appendix 2: Aconex new users’ tutorial

To Log in: Type “Aconex Australia” in google engine search. Click on “Aconex Australia/New Zealand Login”
Enter your “Login name” and “Password” and then click “Log in”.

There are four key functions to be used in Aconex:

1- Sending emails with attachments

2- To search for a document (for example drawings, programs, and etcetera).
3- To update revisions of drawings and/or project-related documents

4- Sending emails without attachments

These three functions are explained below.

1- Sending emails with attachments:

Unlike commonly used standardised electronic e-mails where the attachment is added by just clicking “attach”, Aconex
requires a different process. The first step to send an email with attachment is to upload the attachment into Aconex,

as follows:

Step 1: 1a) Click in the “Documents” tab and select “Upload a New Document” under Actions:

E Aconex x -+
< c 0

& aul.aconex.com/Logon

v Tasks ¥ Models Documents ~ ESRVET B Tenders T Workflows At Direci

Search Standard Searches
Document Register Approved
Temporary Files Drawings modified today
Issued for approval

Actions Temporary files uploaded by me today

Upload a New Document
Multiple File Upload

Bulk Processing

View Qutstanding Print Requests
Folders

® 1b) A new window will open (see screenshot image shown below) complete all the fields with a red asterisk
and upload the document/s required to be sent as attachments (the “upload” function is in the top right corner
-blue box).

Note: documents need to be uploaded one at the time. Repeat this process for each document that needs

to be attached in the email.
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Upload Document
Dacument
'hl'
Rievision ®
Titke *
Type* - Selec - v

Stalus* e v

Discipline™ | == Selec -- v

Phase® == Salee] - L]
Confidential )

File Upplaad fle Trom your compules
b File Chasen

i Drop & hene of chick 1o uplaad
Chooss souioe »
Prinl Size

Resision
Date™

Created | ]
By*

Additional
MNabes

Foequired
fiew
Handowes?

The following step consists of finding the document/s you would like to attach to the email. To do this, you need to

search for the document/s, as follows:

Step 2: 2a) Click in the “Documents” tab and select “Document Register” under Search:

Aconex x —+
O]

&« C {} & aulaconexcom/Logon

I Documents ~ Tenders Workflows

Search Standard Searches

Document Register Approved
Temporary Files Drawings modified today
Issued for approval
Actions Temporary files uploaded by me today

Upload a New Document
Multiple File Upload

Bulk Processing

View Outstanding Print Requests
Folders

e  2b) Click search (see image below)
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Search - Document Register Document Activity
Document Register Temporary Files
Document No Title
Type - Select -- v Discipline -- Select
Status -- Select -- v Revision
Created By Required for
Handover?
Phase — Select — v Review Status
Date Range - Select — v v
Add another date query
Folder Path Select Folder
Include file content % Clear All
e 2c) Aconex will upload all the document/s you have registered in Step 1. Select the document/s you
would like to attach by ticking the checkbox/es and
e 2d) then click Transmit > Create a transmittal (see image below, two documents will be sent as
attachments).
Search - Document Register Document Activity
Document Register Temporary Files
Document No Title
Type -- Select -- v Discipline -- Select
Status -- Select -- v Revision
Created By Required for
Handover?
Phase -- Select -- v Review Status
Date Range — Select - v v
Add another date query
haideybally Select Folder
Include file content Clear All
@ Show document history  Sort by Created By v Show 100 v per page Add/Remove Columns
T i Share - Tools ~ Reports ~
1-100 of 201 documents (2 selected)
O~ File Document No Title Revision Status Discipline Creaty
rd v BAC-170074-PM-TEC- DG-0040 Appendix A V1.0 1.0 For Use Project Brisba
00001 Management
rd v BAC-170074-PM-TEC- DG-0040 Register of Standard Drawings V1.1 1.0 For Use Project Brisba
00002 IManagement
v BAC-170074-PM-TEC- DG-0030 Accessibility - DDA Compliance V1.1 1.0 For Use Project Brisba
00003 IManagement
A BAC-170074-PM-TEC- DG-0020 Design Management V1.1 1.0 For Use Project Brisba
00004 IManagement
A BAC-170074-PM-TEC- DG-0050 Temporary Works - Hoarding - Fences V1.1 1.0 For Use Project Brisba
00005 IManagement
.

Aconex will open the email page (named transmittal in Aconex as shown in the email below), with the

selected attachments. Aconex requirement: In “To” select just one recipient from the “Directory” (limit

the addressee to only one recipient), and Cc all other remaining recipients. Type your email and send

(“send” function is in the top right corner -blue box).
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Reason for <Selects M
Issue *

Response -- Select - '
Required

Subject*

Attachments (2)

FILE DOCUMENT NO REVISION REVISION DATE TITLE

BAC-170074-PM-TEC-00001 1.0 01/02/2017 DG-0040 Appendix AV1.0
BAC-170074-PM-TEC-00002 1.0 01/02/2017 DG-0040 Register of Standard Drawings V1.1
Message
Select auto text ¥ | Select signature v
Verdana ~ 12 ~ B I U A~E- = := M- [E =- More.-

1| | Directory

L || Directory

STATUS REMOVE

For Use [ ]

For Use 'i'

2- To search for a document (for example drawings reports, and etcetera):

Use Steps 2a to 2c outlined in “1- Sending emails with attachments” above.

3- To update revisions of drawings and/or project-related documents

Use Steps 2a to 2c outlined in “1- Sending emails with attachments” above. The Revision of drawings and/ or project

related documents (reports/specifications, and etcetera) need to be updated once at a time. So you will need to tick

just ONE checkbox at a time, for the relevant drawing and/or document that needs to be updated (new revision)

Document Register Temporary Files

Document No Title
Type - Select - - Discipline
Status - Select - v Revision
Created By Required for
Handover?

Phase - Select - v Review Status
Date Range - Select - v v

Add another date query
Folder Path

Select Folder

Include file content REEIG Il Clear All

@ Show document history ~ Sortby Created By v Show 100 v per page Add/Remove Columns

Transmit = Share ~ Tools ~ Reports ~
1 - 100 of 201 documents (1 selected)
B File Document No Title Revision Status Discipline
v v BACG-170074-PM-TEC- DG-0040 Appendix A V1.0 1.0 ForUse  Project
00001 Management
v Preview M-TEC- DG-0040 Register of Standard Drawings V1.1 1.0 For Use Project
Open Management
v Viewer M-TEC- DG-0030 Accessibility - DDA Compliance V1.1 1.0 ForUse  Project
s e Management
v EventLog M-TEC- DG-0020 Design Management V1.1 1.0 For Use Project
Transmittal History Management
¥ Restore As Currel PM-TEC- DG-0050 Temporary Works - Hoarding - Fences V1.1 1.0 For Use Project
Properties Management
v BAC-170074-PM-TEC- DG-0060 Fixing of Suspended Elements - General Guidelines V1.1 1.0 ForUse  Project

00006 Management

— Select

Creatd]

Brisbary

Brisbal

Brisbal

Brisbal

Brisbal

Brisbal

3.0 Appendices

45



BRISBANE
AIRPORT

e Select the arrow next to the checkbox you have ticked and select “Supersede” function.
e Use Step 1b outlined in “1- Sending emails with attachments” above. Update the new revision of the
drawing and/or document and upload the new version, then click “Supersede Document” (the “Supersede

Document™ function is in the top right corner -blue box).

4- Sending emails without attachments
To send emails without attachments click “Mail” and then “Blank Mail”.

Tasks Models Documents & Mail ~ Tenders Workflows Directory Reports Setup

Search Standard Searches

Inbox My mail received today

Sent My mail sent today

Drafts My Outstanding & Overdue mail
Org mail not Closed Out

Org mail received in last 30 days
Your commonly used mail types Org Qutstanding & Overdue mail
Tenant Correspondence RFls received report

Create New

Or
Blank Mail

Actions

Register Incoming Mail

Mail Approvals
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3.3 Appendix 3:

Tenants CD Deliverables Matrix.

DATE: XXIXXIXX
SITE NUMBER: XX-XX
TENANT: XXXXXXXXX

Tenants need to issue this CD Deliverables Matrix to BAC Tenancy Coordinators at day 14 (one week prior to Concept
Design Submission due date, refer to the timeline below). Tenants need to add the status of each deliverable listed in
the table below (Status Update column) and it needs to be formally endorsed by the tenant or tenant’s representative).
The tenant’s appointed Project Manager can assist at completing this CD Deliverable Matrix to track and monitor
timing of their tenancy’s deliverables.

Typical high-level timeline of the Design Stage

Tenants t0 Tenants to Tenantsto Tenants to Tenantsto Tenants to
submit CD  jssue CD submit PDD issue PDD submit DD issue DD
Deliverables sypmission Deliverables Submission Deliverable Submission
Matrix Matrix Matrix
Start-Up
meeting

@ @ @ @ @

Day 1 Day 14 Day 21 Day 35 Day 42 Day 56 Day 63

Status Update

Deliverables /
Deadline date to issue all deliverables to BAC (date agreed at the Start-Up meeting):

- - (complete dd-mm-yy) C: Closed
O: Open
1. Architectural fit-out plans
Tenants to engage a Reputable Retail Designer to prepare fit out plans. Refer to UA/C/
Section 1.3.1 within the BAC Tenancy Fit Out & Make Good Guidelines, Domestic
Terminal Building for full description /requirements of Reputable Retail Designer.
*  Preliminary Floor Plan 1:50 UA/C/
*  Shopfront Elevations 1:50 UA/C/
* Internal Elevations 1:50 UA/C/
* 3D renders UA/C/
* Reflected Ceiling Plan 1:50 UA/C/
*  Planogram (food & beverage only) UA/C/
*  Architectural Concept submission bound in one PDF and transmitted to the BAC UA/C
Retail Delivery Team.
*  Drawing packages to be sized to be e-mailable and not issued through drobox or UA/C/
similar. Alternatively, and preferred is direct via Aconex.
2. Specifications UA/C/
*  Finishes schedule and hard copy mood / finishes / sample boards, including alignment UA/C/
with BAC Vision that's Uniquely Brisbane
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3. Concept Design presentation to BAC (if required) UA/C/
4. Meeting with GHD (Fire engineering Compliance to the tenancy'’s fit-out) UA/C/

*  |nitiation meeting with GHD. Tenant to provide TC written
confirmation of the initiation meeting with GHD (provide the date when the meeting
took place). UA/C/
Refer to Table 2-4 within the BAC Tenancy Fit Out & Make Good Guidelines,
Domestic Terminal Building for GHD contact details.

5. Signed “BAC stage 2A- Concept Design, Acceptance Notice”
Tenants can find the Concept Design, Acceptance Notice template in appendix 5 within the UA/C/
BAC Tenancy Fit Out & Make Good Guidelines, Domestic Terminal Building.

7.Signed completed “BAC stage 2A — Concept Design, Design Deliverables Checklist”
Tenants can find this Checklist template in appendix 4 within the BAC Tenancy Fit Out & UA/C/
Make Good Guidelines, Domestic Terminal Building.

Date of Submission

Person making the submission

Signature
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3.4 Appendix 4:

BAC Stage 2A - Concept Design, Design
Deliverables Checklist

Deliverables Co mlzplﬂete

1. Architectural fit-out plans

*  Preliminary Floor Plan 1:50

*  Shopfront Elevations 1:50

* Internal Elevations 1:50

* 3D renders

* Reflected Ceiling Plan 1:50

* Planogram (food & beverage only)

*  Architectural Concept submission bound in one PDF and transmitted to
the BAC Retail Delivery Team.

* Drawing packages to be sized to be e-mailable and not issued through
drobox or similar. Alternatively, and preferred is direct via Aconex.

2. Specifications

Finishes schedule and hard copy mood / finishes / sample boards, including
alignment with BAC Vision that’'s Uniquely Brisbane

3. Concept Design presentation to BAC
Tenants can find the Concept Design, Acceptance Notice template in appendix 5
within the BAC Tenancy Fit Out & Make Good Guidelines, Domestic Terminal
Building.

4. Meeting with GHD (Fire engineering Compliance to the tenancy’s fit-out)

*  |nitiation meeting with GHD. Some topics to be discussed at the meeting are:
GHD terms of engagement, fire compliance process (timing), fire services
requirements specific to the DTB and/or tenancy’s fit-out.

*  Tenant to provide TC written confirmation of the initiation meeting with GHD
(provide the date when the meeting took place).

5 Signed “BAC stage 2A- Concept Design, Acceptance Notice”
Tenants can find the Concept Design, Acceptance Notice template in appendix 5
within the BAC Tenancy Fit Out & Make Good Guidelines, Domestic Terminal
Building.

Date of Submission

Person making the submission

Signature
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3.5 Appendix 5:

BAC Stage 2A - Concept Design,
Acceptance Notice

DATE OF XXIXXIXX
NOTICE:

SITE NUMBER: XX-XX
TENANT: XXXXXXXXX

Dear XXXXXX,

Brisbane Airport Corporation has received the Stage 2A Concept Design submission for tenancy xx-
XX dated xx/xx/xx (insert BAC tenancy reference number, tenant trading name and
date).

The submission issued by the tenant for Stage 2A Concept Design is accepted subject to the below
conditions being met in the following Stage 2B preliminary detailed design submission due Xx/xx/xx.

Drawing Required Due
Reference amendment Date

The Stage 2A concept design acceptance notice does not replace the tenant’s requirement to obtain
statutory approvals by the ABC and ALCC.

The Stage 2A Concept Design acceptance notice is intended to ensure compliance with the BAC Retail
Fit out Guide, Style Guides and any Brisbane Airport specific criteria only.

Note: the Stage 2A Concept Design Acceptance is given for aesthetic design intent only and does not
confirm compliance with any statutory requirements, nor does it mitigate the tenants responsibility,
tenant’s designer and / or tenant’s shopfitter from ensuring that the tenancy is designed and constructed
in accordance with all statutory codes.

Date Signed by BAC
TC

Name

Signature
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3.6 Appendix 6:

Tenants PDD Deliverables Matrix

DATE: XXIXXIXX
SITE NUMBER: XX-XX
TENANT: XXXXXXXXX

Tenants need to issue this PDD Deliverables Matrix to BAC Tenancy Coordinators at day 35 (one week prior to
Preliminary Detailed Design Submission due date, refer to the timeline below). Tenants need to add the status of each
deliverable listed in the table below (Status Update column) and it needs to be formally endorsed by the tenant or
tenant’s representative). The tenant’s appointed Project Manager can assist at completing this PDD Deliverable Matrix
to track and monitor timing of their tenancy’s deliverables.

Typical high-level timeline of the Design Stage

Tenantsto Tenants to Tenants to  Tenants to
submit CD issug CD supmit PDD issue PDD Zﬁgi?tt?)tg Tg;‘j‘gt;[t)o
DeIivera_\bIes Submission Dellvera}bles Submission Deliverables submission
Matrix Matrix Matrix
Start-
Up
meeting
Dayl Day14 Dz921 0935 0:942 Day©56 Day©63
Status Update
Deliverables /
Deadline date to issue all deliverables to BAC (date agreed at the Start-Up meeting):
- - (complete dd-mm-yy) C: Closed
O: Open
1. Architectural and Building Services plans UA/C]
* Location Plan UA/C/
*  Floor Plans (ensure relevant gridlines, floor levels and lease lines are indicated) UA/C/
* Elevations and Sections UA/C/
*  Perspectives UA/C/
* Reflected Ceiling Plans UA/C/
*  Site inspection UA/C/
* List of Category 1 works UA/C/
*  Shopfront detailing including coloured elevations and section UA/C/
* Joinery detail drawings UA/C/
*  Signage contractors’ drawings UA/C/
*  Lighting Design drawings including; beam widths, CRI, Lux Levels, colour UA/C/
temperature and 3D false colour rendition diagram
*  Services Layouts/Designs and requirements (Hydraulic including. drainage points, UA/C/
Fire, Mechanical, Electrical including. Loads) Tenant to engage Building Services
Qualified Engineers, QBCC licensed and/or RPEQ registered to prepare these
service layouts/design drawings listed above. Refer to Section 1.3.4 within the BAC
Tenancy Fit Out & Make Good Guidelines, Domestic Terminal Building for
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description /requirements of Building Services Qualified Engineers, QBCC licensed
- RPEQ registered

*  Setout showing electrical distribution board and communications cabinet from grid UA/C/
lines
*  Structural Design (Core holes including. set out of core holes from grid UA/C/
lines/overlayed with the under-slab coordination plan, Excessive Loads, suspended
elements from base building structure and shopfronts) [tenant to engage]
Tenants marketing contact for hoarding Design coordination UA/C/
*  Note: Accessible Design — Consideration for Disability Discrimination Act and UA/C/
Disability Standards for Public Transport Buildings
Note: Food health Design consideration (where applicable) UA/C/
*  Architectural submission to be bundled as one PDF document. Services drawings UA/C/
can be bundled as separate documents
*  Drawing packages to be sized to be transmitted via Aconex. UA/C/
2. Specifications and Branding UA/C/
* Finishes schedule and hard / finishes / sample boards UA/C/
* _Furniture and equipment schedule UA/C/
*  Graphic + Branding package (Food & Beverage tenants to include menu layouts, UA/C/
signage, uniforms and platinum standard requirements)
* Lighting Design specifications including; beam widths, CRI, Lux Levels, colour UA/C/
temperature and 3D false colour rendition diagram
3. Program of works and Procurement UA/C/
*  Program for fit out works UA/C/
*  Procurement methodology documentation UA/C/
* High level base building integration requirements UA/C/
* Impacts to BAC maintenance procedures UA/C/
BAC communications infrastructure requirements (Refer to the list of requirements UA/C/
in Section 2.5.6 BAC Comms Infrastructure within the BAC Tenancy Fit Out &
Make Good Guidelines, Domestic Terminal Building)
4. Approvals UA/C/
*  Brisbane City Council plumbing application (copy of application to be supplied to
TC) [tenant to submit and manage]
*  Application to discharge Trade Waste to BAC System to be issued to BAC Tenancy UA/C/
Coordinator, tenants can find this application in appendix 17 within the BAC
Tenancy Fit Out & Make Good Guidelines, Domestic Terminal Building.
5 Preparation of Fire Engineering Compliance Documents UAICIT
* GHD to prepare a Draft FER specific to the tenancy. UA/C/
6. Completed BAC “Tenancy Security Design Sign Off Form” (Refer to Appendix 10 within UA/C/
the BAC Tenancy Fit Out & Make Good Guidelines, Domestic Terminal Building)
7. Signed “BAC Stage 2B- Preliminary Detailed Design, Acceptance Notice”, UA/C/
Tenants can find this Acceptance Notice template in appendix 8 within the BAC
Tenancy Fit Out & Make Good Guidelines, Domestic Terminal Building.
8. Signed completed “BAC Stage 2B — Preliminary Detailed Design, Design UA/C/

Deliverables Checklist”, tenants can find this checklist template in appendix 7
within the BAC Tenancy Fit Out & Make Good Guidelines, Domestic Terminal
Building.

Date of Submission

Person making the submission

Signature
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3.7 Appendix 7:

BAC Stage 2B — Preliminary Detailed
Design, Design Deliverables Checklist

Deliverables

Complete
4]

1. Architectural and Building Services plans

Location Plan

Floor Plans (ensure relevant gridlines, floor levels and lease lines are indicated)

Elevations and Sections

Perspectives

Reflected Ceiling Plans

Site inspection

List of Category 1 works (refer to

Shopfront detailing including coloured elevations and section

Joinery detail drawings

Signage contractors’ drawings

¥ % o % o X % ok X kX

Lighting Design drawings including; beam widths, CRI, Lux Levels, colour
temperature and 3D false colour rendition diagram

Services Layouts/Designs and requirements (Hydraulic including. drainage points,
Fire, Mechanical, Electrical including. loads) by QBCC licensee professional and/ or
REPQ

Setout showing electrical distribution board and communications cabinet from grid
lines

Structural Design (Core holes including. set out of core holes from grid lines/overlayed
with the under-slab coordination plan, Excessive Loads, suspended elements from base
building structure and shopfronts) [tenant to engage]

Tenants marketing contact for hoarding Design coordination

Note: Accessible Design — Consideration for Disability Discrimination Act and
Disability Standards for Public Transport Buildings

Note: Food health Design consideration (where applicable)

Architectural submission to be bundled as one PDF document. Services drawings can
be bundled as separate documents

*

Drawing packages to be sized to be transmitted via Aconex.

2. Specifications and Branding

*

Finishes schedule and hard / finishes / sample boards

*

Furniture and equipment schedule

*

Graphic + Branding package (Food & Beverage tenants to include menu layouts,
signage, uniforms and platinum standard requirements)

Lighting Design specifications including; beam widths, CRI, Lux Levels, colour
temperature and 3D false colour rendition diagram

3. Program of works and Procurement

Program for fit out works

Procurement methodology documentation

High level base building integration requirements

* % X %

Impacts to BAC maintenance procedures

BAC communications infrastructure requirements, see Section 2.5.6 BAC Comms
Infrastructure within the Tenancy Fit Out & Make Good Guidelines, (Domestic
Terminal Building, Version 12), for the list of items required

More Over Page
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Deliverables

Complete
o4

Approvals

Brishane City Council plumbing application (copy of application to be supplied) [tenant
to submit and manage]

Application to discharge Trade Waste to BAC System to be issued to BAC Tenancy
Coordinator (Refer to Appendix 18 within the BAC Tenancy Fit Out & Make Good
Guidelines, Domestic Terminal Building, Version 12.)

5. Preparation of Fire Engineering Compliance Documents (GHD)

* GHD to prepare a Draft FER specific to the tenancy.

Completed BAC “Tenancy Security Design Sign Off Form”
Refer to Appendix 10 within the BAC Tenancy Fit Out & Make Good Guidelines,
Domestic Terminal Building)

Signed “BAC Stage 2B- Preliminary Detailed Design, Acceptance Notice”
Tenants can find this Acceptance Notice template in appendix 8 within the BAC Tenancy
Fit Out & Make Good Guidelines, Domestic Terminal Building.

Date of Submission

Person making the submission

Signature
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STAGE 2B PRELIMINARY DETAILED
AIRPORT DESIGN DELIVERABLES CHECKLIST

Complete

Deliverables =

5. Preparation of Fire Engineering Compliance Documents (GHD)
* GHD to prepare a Draft FER specific to the tenancy.
6. Completed BAC “Tenancy Security Design Sign Off Form” (Refer to Appendix 10

within the BAC Tenancy Fit Out & Make Good Guidelines, Domestic Terminal Building,
Version 12.)

Date of Submission

Person making the submission

Signature
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3.8 Appendix 8:

BAC Stage 2B — Preliminary Detailed
Design, Acceptance Notice

DATE OF XXIXXIXX
NOTICE:

SITE NUMBER: XX-XX
TENANT: XXXXXXXXX

Dear XXXXXX,

Brisbane Airport Corporation has received the Stage 2B Preliminary Detailed Design (PDD) submission
for tenancy XX-XX dated xx/xx/xx (insert BAC tenancy reference number, tenant trading
name and date).

The submission issued by the tenant for Stage 2B Preliminary Detailed Design is accepted subject to
the below conditions being met in the following Stage 2C Detailed Design submission due Xx/xx/xx.

Deliverable Item and/ or Required amendment Due Date
Drawing Reference

BAC also notes that the information detailed below that forms part of Stage 2A deliverables was not
included in your Preliminary Detailed Design (PDD) submission. This information must be included in
your Stage 2C Detailed Design submission or BAC will deem this submission as incomplete.

Deliverable Item and/ or Required amendment Due Date
Drawing Reference

The Stage 2B Preliminary Detailed Design Acceptance Notice does not replace the tenant’s
requirement to obtain statutory approvals by the ABC and ALCC.

Note: This Preliminary Detailed Design Acceptance Notice is given for design intent only and does not
confirm compliance with any statutory requirements, nor does it mitigate the tenants responsibility,
tenant’s designer and / or tenant’s shopfitter from ensuring that the tenancy is designed and constructed
in accordance with all statutory codes.

The Stage 2B Preliminary Detailed Design Acceptance Notice is intended to ensure compliance with
the BAC Retail Fit out Guide, Style Guides and any Brisbane Airport’s specific criteria only.

Date Signed by
BAC TC

Name

Signature
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3.9 Appendix 9:

Tenants DD Deliverables Matrix

DATE: XXIXXIXX
SITE NUMBER: XX-XX
TENANT: XXXXXXXXX

Tenants need to issue this DD Deliverables Matrix to BAC Tenancy Coordinators at day 56 (one week prior to Detailed
Design Submission due date, refer to the timeline below). Tenants need to add the status of each deliverable listed in
the table below (Status Update column) and it needs to be formally endorsed by the tenant or tenant’s representative.
The tenant’s appointed Project Manager can assist at completing this DD Deliverable Matrix to track and monitor
timing of their tenancy’s deliverables.

High-level timeline of the Design Stage

Tenantsto Tenants to Tenantsto Tenants to Tenants to Tenants to
submit CD  jssue CD submit PDD issue PDD submitDD  cce DD
Deliverables Submission Deliverables Submission Deliverables g ,pmission
Matrix Matrix Matrix
Start-
Up
meeting
Day 1 Day 14 Day 21 Day 35 Day 42 Day 56 Day 63

Status Update

Deliverables /
Deadline date to issue all deliverables to BAC (date agreed at the Start-Up meeting):
- - (complete dd-mm-yy)

C: Closed
O: Open
2. Architectural and Building Services plans
Tenants to engage a Reputable Retail Designer to prepare fit out plans. Refer
to Section 1.3.1 within the BAC Tenancy Fit Out & Make Good Guidelines, UAICI
Domestic Terminal Building for full description /requirements of Reputable Retail
Designer.
* Revised Location & Floor Plans (ensure relevant gridlines, floor levels and lease
. - UA/C]/
lines are indicated)
* Revised Reflected Ceiling Plans UA/C/
* Revised Elevations & Sections UA/C/
* Revised Shopfront detailing including coloured elevation and section UA/C/
* Revised Joinery detail and drawings UA/C/
* Revised perspectives UA/C/
Revised signage contractors’ drawings UA/C]/
*  Fully coordinated engineered services drawings (mechanical, electrical, hydraulic
and fire services).
Tenant to engage Building Services Qualified Engineers, QBCC licensed
and/or RPEQ registered. Refer to Section 1.3.4 within the BAC Tenancy Fit UA/C/
Out & Make Good Guidelines, Domestic Terminal Building for full
description/requirements of Building Services Qualified Engineers, QBCC
licensed and/or RPEQ registered engineer.
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Setout showing electrical distribution board and communications cabinet from

. UA/C/
grid lines
* Revised Lighting Design drawings including; beam widths, CRI, Lux Levels,
- . UA/C/
colour temperature and 3D false colour rendition diagram
Site inspection UA/C/
Note: Accessible Design — Consideration for Disability Discrimination Act and UA/C/
Disability Standards for Public Transport Buildings
Note: Food health Design consideration (where applicable) UA/C/
Any other plans or Design submission requirements under the Tenancy
7 . 1. UA/C/
Guidelines or Promotional Guidelines
Nomination of proposed fit out contractor UA/C/
Any revisions, changes, amendments are clearly defined (Clouded) UA/C/
Architectural submissions to be bundled as one PDF document. Services UA/C/
drawings can be bundled as separate documents and transmitted via Aconex
2. Specifications and Branding
* Revised finishes schedule and hard copy mood / finishes / sample boards UA/C/
* Revised furniture schedule UA/C]
* Revised Equipment schedule UA/C/
* Revised graphics + Branding package (Food & Beverage tenants to include menu
g . . . UA/C/
layouts, signage, uniforms and platinum standard requirements)
* Revised Lighting Design specifications including; beam widths, CRI, Lux
. . UA/C/
Levels, colour temperature and 3D false colour rendition diagram
*  Services Max Load calculations UA/C/
3. Construction Program and Procurement
Avrchitectural Safety in Design Risk assessment UA/C/
Updated fit out program (construction program) UA/C/
Variation requests to alter base building provisions to allow Category 1 works to UA/C/
be costed and issued to the tenant, including a list of the Category 1 works
required
4. Approvals / Compliance
*  Aurecon Structural Assessment/Memorandum of base building slab for tenant’s UA/C/
core holes/slab penetration [tenant to engage]
*  Brishane City Council plumbing application (copy of application to be supplied, UATICI
if tenancy has water supply and drainage)
*  Application to discharge Trade Waste to BAC System (Appendix 18 within the UATICI
BAC Tenancy Fit Out & Make Good Guidelines, Domestic Terminal Building) to
be issued to BAC Tenancy Coordinator.
*  Fully coordinated structural Design including Design certificates (Core holes UA/C]/
including set out of core holes from grid lines/overlayed with the under-slab
coordination plan, Excessive Loads, suspended elements from base building
structure and shopfronts) [tenant to engage]
*  Fully coordinated engineered services Design Certificates (mechanical, electrical, UA/C/

hydraulic and fire services).

Refer to Appendices 16, 17 and 20 within the BAC Tenancy Fit Out & Make
Good Guidelines, Domestic Terminal Building for Design Certificate Template,
Inspection/Installation Certificate and Examples of Design Certificates,
respectively

More Over Page
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5. Finalisation of Fire Engineering Compliance Documents (GHD)

* GHD to complete a Final FER specific to the tenancy. UA/C/
6. Completed BAC “Tenancy Security Design Sign Off Form” uAlC
Refer to Appendix 10 within the BAC Tenancy Fit Out & Make Good Guidelines,
Domestic Terminal Building.
7. Signed “BAC stage 2C- Detailed Design, Acceptance Notice”. UA/C/
Tenants can find this Acceptance Notice template in appendix 11 within the BAC
Tenancy Fit Out & Make Good Guidelines, Domestic Terminal Building.
8. Signed completed “BAC stage 2C —Detailed Design, Design Deliverables UA/C/

Checklist”
Tenants can find this checklist template in appendix 11 within the BAC Tenancy Fit
Out & Make Good Guidelines, Domestic Terminal Building.

Date of Submission

Person making the submission

Signature
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3.10 Appendix 10: Tenancy Security Design Sign Off Form

TENANCY SECURITY DESIGN SIGN OFF FORM

To ensure that the new tenancy design has incorporated secunty measures pertaining to the securing tocls of
trade from unauthorised access, this form is to be completed by the TenantTenant Design and submitted with
the Detailed Design submission documents.

PERSON MAKING REQUEST

COMPANY

LOCATION OF TENANCY

Back of House Kitchen/Prep area

‘Where the risk of multiple shamp items such as knives are required to be kept on site and the tenancy has a
kitchen/prep area away from the public, consideration should be given for the following design options fo be
incorporated in the fit-out;

DESIGN FEATURES

YES

NO

Lockable drawers and cupboards fo secure shamp items

Comments
2 Tethering of shamps to fitures using tamper proof fithings that prevent
unauthorised removal
Comment
3 Lockable doors leading to shams storage and usage areas |
Comment
4 Secure servery hatches leading to open areas after hours
Comment
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TENANCY SECURITY DESIGN SIGN OFF FORM

Open plan food preparation and serving areas

Due to the higher visibility of sharps within this style of tenancy additional thought should be given to the ease of
accessibility of sharps by an unauthorised person intent on gaining access to the area:

DESIGN FEATURES YES NC
1 Prep area and sharps use to he the furthest practical location away from the
public
Comment
2 Sharps to be securely tethered to work space out of reach of public and with
only sufficient tether length for work purpose
Comment
. Counter interface with the public incorporate design features to deter and delay
access to the work area, use of higher display counters, minimise open space
for ease of climbing entry
Comment
4 Lockable sfaff access doors to prevent unauthorised entry’ | |
Comment
R Use of 1.8m height walling — combination of solid strucfure and glass window is
acceptable, but be designed to prevent climbing over
Comment
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TENANCY SECURITY DESIGN SIGN OFF FORM

Open plan non-food tenancy

Mon-food tenancies may also hold tools of trade that may be considered prohibited items within the sterile area,
and as such nesd to he secured to prevent unauthorised access. [tems included within the definition of fools of

trade include, scissors, screwdrivers, box cutters, hammers, spanners and pliers. Methods that may be

implemented to prevent unauthorised access to these items;
It is recommended that only the minimum required items are stored on site.

DESIGN FEATURES YES NO
1 Lockable drawers and cupboards to secure shamp items
Comment
2 Tethered to counter — scissors used on a regular hasis could be retained this
way
Comment
3 Secure container within a drawer — container secured to drawer to prevent
removal
Comment
4 Locked store rooms with no public access
General security awareness
General Security Awareness YES NO
1 Has the tenant been provided sith BAC Security Awareness Guide
Comment
2 Is the tenant aware of their obligafions to display ASIC and VIC
Comment
3 Are procedures in place to self-audit tools of trade |
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TENANCY SECURITY DESIGN SIGN OFF FORM

Sign Off

| General Security Awareness

YES

NO

Does the tenancy meet the minimum requiremenis of BAC securty measures regarding tools
of trade

Signature

If No — Rectification required

Tenancy design approval completed Post Fit-out

BAC Secunty advisor sign

BAC Secunty advisor name

Date
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3.11 Appendix 11:

BAC Stage 2C —Detailed Design, Design

Deliverables Checklist

Deliverables

Complete
4]

1. Architectural and Building Services plans

*

Revised Location & Floor Plans (ensure relevant gridlines, floor levels and lease lines
are indicated)

Revised Reflected Ceiling Plans

Revised Elevations & Sections

Revised Shopfront detailing including coloured elevation and section

L I

Revised Joinery detail and drawings

Revised perspectives

Revised signage contractors’ drawings

Fully coordinated engineered services drawings (mechanical, electrical, hydraulic and
fire services) [tenant to engage]

Setout showing electrical distribution board and communications cabinet from grid
lines

Revised Lighting Design drawings including; beam widths, CRI, Lux Levels, colour
temperature and 3D false colour rendition diagram

Site inspection

Note: Accessible Design — Consideration for Disability Discrimination Act and
Disability Standards for Public Transport Buildings

Note: Food health Design consideration (where applicable)

Any other plans or Design submission requirements under the Tenancy Guidelines or
Promotional Guidelines

Nomination of proposed fit out contractor

Any revisions, changes, amendments are clearly defined (Clouded)

Architectural submissions to be bundled as one PDF document. Services drawings
can be bundled as separate documents and transmitted via Aconex

2. Specifications and Branding

*

Revised finishes schedule and hard copy mood / finishes / sample boards

*

Revised furniture schedule

*

Revised Equipment schedule

*

Revised graphics + Branding package (Food & Beverage tenants to include menu
layouts, signage, uniforms and platinum standard requirements)

Revised Lighting Design specifications including; beam widths, CRI, Lux Levels,
colour temperature and 3D false colour rendition diagram

*

Services Max Load calculations

3. Construction Program and Procurement

*

Acrchitectural Safety in Design Risk assessment

*

Updated fit out program (construction program)

*

Variation requests to alter base building provisions to allow Category 1 works to be
costed and issued to the tenant, including a list of the Category 1 works required

4.  Approvals / Compliance

*

Aurecon Structural Assessment/Memorandum of base building slab for tenant’s core
holes/slab penetration [tenant to engage]

More Over Page
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Deliverables Com|zrlJIete

* Brishane City Council plumbing application (copy of application to be supplied, if
tenancy has water supply and drainage)

*  Application to discharge Trade Waste to BAC System (Appendix 18 BAC Tenancy Fit
Out & Make Good Guidelines, Domestic Terminal Building, to be issued to BAC
Tenancy Coordinator).

*  Fully coordinated structural Design including Design certificates (Core holes
including set out of core holes from grid lines/overlayed with the under-slab
coordination plan, Excessive Loads, suspended elements from base building structure
and shopfronts) [tenant to engage]

(Refer to Appendices 16, 17 and 20 within the BAC Tenancy Fit Out & Make Good
Guidelines, Domestic Terminal Building, for Design Certificate Template,
Inspection/Installation Certificate and Examples of Design Certificates, respectively

*  Fully coordinated engineered services Design certificates (mechanical, electrical,
hydraulic and fire services) [tenant to engage]

* Completed BAC Tenancy Security Design Checklist (see resources issued with start-
up letter)

5. Finalisation of Fire Engineering Compliance Documents (GHD)

* GHD to prepare a Final FER specific to the tenancy.

6. Completed BAC “Tenancy Security Design Sign Off Form” (Refer to Appendix 10
within the BAC Tenancy Fit Out & Make Good Guidelines, Domestic Terminal
Building, Version 12)

7. Signed “BAC stage 2C- Detailed Design, Acceptance Notice”.
Tenants can find this Acceptance Notice template in appendix 11 within the BAC
Tenancy Fit Out & Make Good Guidelines, Domestic Terminal Building.

Date of Submission

Person making the submission

Signature
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3.12 Appendix 12:

BAC Stage 2C —Detailed Design,
Acceptance Notice

DATE OF XXIXXIXX
NOTICE:

SITE NUMBER: XX-XX
TENANT: XXXXXXXXX

Dear XXXXXX,

Brisbane Airport Corporation has received the Stage 2C detailed design submission for tenancy XX-
XX dated xx/xx/xx (insert BAC tenancy reference number, tenant trading name and
date).

The submission issued by the tenant for Stage 2C Detailed Design is approved subject to the below
conditions.

Deliverable Item and/ or Required amendment Due Date
Drawing Reference

The ‘as-built’ fit out must reflect the final approved drawings and conditions. Any deviation from the
approved drawings and conditions not presented to and approved by BAC will be considered a defect
that must be rectified.

The Stage 2C Detailed Design Acceptance Notice does not replace the tenant’s requirement to obtain
statutory approvals by the ABC and ALCC.

The Stage 2C Detailed Design Acceptance Notice is intended to ensure compliance with the BAC Retail
Fit out Guide, Style Guides and any Brisbane Airport specific criteria only.

Note: the Final Design Acceptance Notice is given for design intent only and does not confirm
compliance with any statutory requirements, nor does it mitigate the tenants responsibility, tenant’s

designer and / or tenant’s shopfitter from ensuring that the tenancy is designed and constructed in
accordance with all statutory codes.

The Final Design Accepted drawings must be used to obtain your Construction Certificate.

Date Signed by BAC TC

Name

Signature
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1. Introduction

Brisbane Airport Corporation (BAC) is required by the Awviation and Mantime Security (AM5S) division under the
Awvigtion Tranzsport Security Regulations 2005 (ATSR) to establish and maintain Security Zones including Sterile
Aress. This guideline is to ensure that the Sterile Areas at Brisbane Airport is not compromised at any time,
including during construction or maintenance works.

2 Requirement

The requiremeant of the Sterile Area is to ensure zll people. possessions. goods, and vehicles are to be screenad
and cleared for unauthorised weapons and prohibited items upon entry info the sterile area.

This guideline covers the current, basic minimum-security requirements. Dependant on the work being conducted,
potential interaction with passengers and the nature of the risk, additional controls may be needed to ensure the
=safety of passengers and the security of the sterile area is maintained.

3 Authority to Conduct Inspection / Search

Under the Aviafion Transport Security Regulations 2005, and the Awiation Screening Nofice BAC has legislative
powers to carmyout and complete all screening requirements fo ensure, the strict control of prohibited items,
including tools of trade, into and out of the Sterile Area. BAC has the right to conduct planned and agdhag inspections
of tenancies, construction sites ete to ensure that tools of trade are being secured appropriately and site
compoundsftenancies maintain the integrity of the sterile area.

4, Tools of Trade

Tools are classified as Prohibited Items under the Regulations and are not allowed to be taken into the Sterile Area
by unauthorised persons.

These itemns are only allowed into the Sterile Area if adequate measures are in place to protect passengers and
aireraft from unauvthorised access to, and use of these items.

4.1. Prohibited ltems in Concessions/Tenancy's and/or Airline Lounges

Under the Regulations, concessions/Tenancy’s and sidine lounges in the Sterile Area gre gllowed to have

Prohibited ltems in their stores and lounges for ongoing/permanent day to day use under the following conditions:
L All tems are registered with the Screening Contractor when entering and exiting the Sterile Area.

L All Concession/Airfine loungeTenancy areas must also keep their own list of sharps including photos
at their site and conduct daily checks

L] Loss of any registered item from a concession areaftenancy or airline lounge must be notified to the
Sereening Contractor immediately once the loss is noticed.

L All registerad items in areas that could be potentially accessed by a passenger or unauthorised
person must be securely attached to an immovable object within the concession/zirine lounge lease
area. If sharps are not tethered, then they must be kept in an area that |5 jppcpessible to passeooers.
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or.gustnmers.at sl fimas, Entry to these areas pmust ba kepf Jocked st alltimas and the items securely
locked away within the area when not in use.

L It is the responsibility of the Concession/Airline loungeTenancy fo ensure that any registered item is
kept in an ares that |5 oniy acesssiietn anemelnvas arataf menber atal fmes.

. Concession/Aidine lounge/Tenancy must make all registered iterns available for audit purposes at any
time that BAC requires this to be carried out. This audit may be by an authorised BAC or Screening
Contractor employes.

L] Concession operators may escort Confractors into and out of the Sterile Area providing the escort has
a current ASIC. The escort is responsible for, ensuring that any “Tools of Trade” that the contractor
needs to carry out the work are not accessible to passengers or other persons. The escort must also
be responsible for ensuring that the escorting/supervision reguirements for VIC pass holders, are
complied with.

L Failure by any escort/supervisor fo ensure that confractors adhere to this guidance at all times may
result in the removal of all access provisions from the escorting/supervising ASIC holder's card for a
length of time to be determined by BAC and require a security contractor to monitor the works unfil
completed.

5. Approved Contractors

Confractors working in the Sterle Area and wishing to take Tools of Trade' into the areas will be classified as either
“Security Approved Confractors” or *“Non-approved Contractors®.

‘Security Approved Confractors” with "Tools of Trade' will be sllowed to enter and work in the Sterile Area without a
security escort, however 'Security Approved Contractors’ need to be aware that any breach of these provisions by
an employes may result in removal of this status for all employees.

To become “Security Approved”, the following conditions will apply:

L] The Contractor andfor their employees must have frequent need for access with Tools of Trade into
Sterile Area’s at Brisbane Airport and be endorsed by a BAC representative responsible for the works
being undertaken.

L Contractors must have no breaches recorded against them or their employees.
L] Contractors must have completed all necessary inductions and be recorded on Beakon,
L] Contractors andf/or their employees are responsible for ensuring that no tool is, or can be, accessed

by any unauthorised person at any time while they and their tools are in the sterile area.

L Contractors are responsible for the actions of their employees and must be prepared to sign a
statement stating that they are aware of the ramifications of any breach of the Sterile Area, including
reimbursement of the direct and indirect costs of a breach, and that they have inducted their
employees in the requirements of these procedures,

Mote: Despite being a Security Approved Contractor, the Security and Emergency Department may reguire a
security guard to be present at the location of job due to the nature and location of the works within the Sterile Ares
and the risk of interaction with passenmgers. This will be risk assessed on case by case basis.
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5.1. Mon-Approved Contractors

Mon-Approved Confractors needing to access the sterile areas at Brisbane Airport will require a security guard, from
a BAC approved security supplier. These guards will be at the coniractor's expense unless pricr arrangements have
been made with the appropriate BAC Department or Project Manager.

They must also comply with the current legislation and these procedures at all times while in the Sterile Area with
prohibited ftems, including “tools of trade” and must also be aware that they may still be held responsible for the cost
of any breaches of the Sterile Area resulting in an evacusation.

B. Access Requirements

The following access requirements must be adhered to at all times:

L] Access into sterle areas is through the designated screening points from landside or access-
controlled deors from airside.

L] Access Controlled doors can only be allowed where ASIC holders have the access on their ASIC
cards. The exception is where they have been issued with & VIC and are being escorted by an ASIC
holder who has the access and is responsible for them.

L] Access through amy other security door leading into the sterile area can only be arranged in advance
{48 hours’ notice) and. once approved, will only be sllowed when a screener is present to screen and
clear all persons, eqguipment. tools and other items that need to be taken through the door.
Appropriate ASIC's andfor VIC's must be wom.

L] Access through other security doors will only be approved where it is impracticable to do so through
any manned screening point in the terminal and prior approval has been requested and granted by
BAC terminal management

7. ASIC and VIC Requirements

Aviation Security |dentification Gards (AS1C's) and/or Visitor ldentification Cards (VIC's) are reguired to be worn at
all times when workers are in the sterile area. VIC passes are available 24/7 through the electronic VIC Issuing
systems in the BAC office on L3 of the ITE and L2 of the DTE Common User areas.

The following are the guidelines that need to be put in place to ensure that the legislation is complied with.

L] ASIC's and VIC s must be wom on the front or side of the body, abowve the waist and in full sight at sll
times.

. WIC holders st ba esrarfed by an ASIS haldsr st all imss.
B ASIC to VIC ratio = 1 ASIC ta 5 VIC's

L] Guards are not to escort VIC holders outside of work areas if other workers are remaining in the work
area without an ASIC holder being present and responsible for the workers.

L] WIC passes can only be issued for 28 days in any 12 month rolling perod to any one person. The 12
manth rolling period starts on the date of issue of the person's first VIC pass. Unless an ASIC
application has been received and accepted by the BAC |D and Access Centre (or a receipt of
acceptance supplied from another authorised WIC Issuing body) this rule cannot be overridden.
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8. Construction Work Requirements

Where construction works are being undertaken that has the potential to impact the integrity of the sterile area or
require tools of trade to be stored in a hoarded area for a duration of time, the following controls need to be fiollowed:

8.1. Hoarding

L Contractors are responsible for ensuring work areas are hoarded and that any hoardings erected in
the sterle area comply with BAC s safety and security requiremeants in this regard.

L] Where possible, all work areas where tools are to be used should be hoarded off with 2.4 metre
hoarding that is able to be secured so that unauthorised persons or passengers cannot access into
the area.

L] All hoarding should have a keyless pin lock installed to secure the hoarding. The pin should only be

shared with authorised persocnnel who require access to the compound

L] EStaff are to ensure that all work areas are locked and secure before leaving the area.
L Staff are to ensure that all tools are securely locked away into suitable toolboxes before leaving the
work area.

8.2. Requirements to follow when using Tools of Trade in the Sterile area

L] Non-approved contractors are responsible for ensuring a guard is present whenever tools are taken
into or being used in the sterile area.

L] Tools are to be under the control of workers at all times when in the sterle area and are not to be left
lying around ensuring that no tools are able to get into the possession of unauthorised persons or
passengers at any time while work is being camed out.

. As well as registering tools at the screening point, if tools are fo be stored in the sterile area for a
prolonged period, Workers must keep list of the tools they are bringing into the sterile area at the
hoarded worksite. This list needs to be checked gn a daily_hasis to ensure all tools are accounted for.

L] If tools are to be left in the area, Contractors must ensure that a suitable container (toolbox) is
available for locking tools away in and that the area is also securely locked and inaccessible to
unauthorised persons while it is vacant

L When the tools are being taken out of the sterile area, they must be presented at the same screening
point (if available) so they can be checked off against the original list to ensure that they are all
accounted for.

L COnly the minimum tocls that are needed to do the job should be taken into the sterile area.

L] Explosive powered tools are NOT allowed into the sterile area unless authorised by a BAC Security
staff member. Compressed sir tools with compressors and hoses are the only such tools allowed.
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8.3. Requirements for a Guard

Guards will be required for any construction works in the sterile area where the potential for tools and passengers
could mie. Sterile area doors need to remain open or openings through sterile area walls need to occur as part of
the work.

When a security guard is engaged for the construction work their key tasks are:
L To ensure the integrity of the sterile area gf gll times.

. To ensure that any access point, hole or aperture of any sort between the sterile area and landside or
airside areas is never left unattended at any time.

. To ensure that no itemn {e.g. tools) that could be used to interfere with the safety or security of an
aircraft is made scecessible to any passenger or other unauthorised person at any time.

L] Reguired to ensure that all persons who enter infg the sterile area at any area under their control, is
screened and cleared to the appropriate standard in accordance with the appropriate legislation.

L] To ensure that any tools in the ares under their control cannot be accessed by any unauthorised
pPErson or passenger.

L] Reguired to escort out, and back in, any tools being taken outside any hoarded work area while
ensuring that any toals remaining inside the hoarded area remain secure.

L] Reguired to be in possession, and trained in the use of 8 hand held metal detector or Explosive Trace
Detection (ETD) equipment whenever the job entzils entry into the sterile area not via a dedicated
screening point.

. Required to be supplied with and wear the appropriate PPE necessary for the site and area that they
are controlling.

L] Reguired to be able to communicate with the appropriate persons whenever necessary, this can be
either by two-way radio or phone.

L] Reguired to report any problems, issues or breaches of the sterile area [suspected or otherwize)
immediately to the contracted Screening Supervisor on shift (see appendixz A for contact numbers).

8.4. Tenancy Security Design Sign off Form

If & new tenancy is being constructed which involves the use or keeping of sharps. the Tenancy Security Design
foarm needs to be completed by the project in conjunction with the security and emergency team to ensure the
appropriate requirements cutline in this document are complied with. The form has incorporated security measures
pertaining to the securing of “tocls of trade” from unauthorised access, this form is to be completed by the project
and submitted with the Detailed Design submission documents to the security and emergency team.

8.3. Security Sweep

At the completion of construction works, prior to hoarding coming down and outlets being re-open for business a
security sweep needs to be conducted by the BAC security sapproved Contractor to establish that the work area has
been retumed to sterile area conditions. The organising of the sweep is the responsibility of the party responsible for
the work being undertaken. Successful completion of the sweep should be notified to the Secunty and Emergency
Department as well as Terminal Operations.
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Mote: No tenancy or outlet within the sterile area is to be open to public without a Security Sweep being
conducted.

9. Screening

L All persons must be screened and cleared into the sterile area unless they are exempt under the
regulations.
L Refusal of any part of the screening process will result in the person not being able to proceed past

the screening point.

L Once screened workers must stay in the sterile area or, if they go out of the area and out of sight of
the guard =t any time, must be re-screened upon re-entry.

- Depending on the number of contractor employees reguiring access into the sterile area and the fime
that this will ccour, there may be a necessity to have a separate screening point opened to screen and
clear the contractor employees into the sterile area. This decision will be made by the Operations
Security Contract Manager in consultations with Terminal Operations and BAC projects.

10. Access for Oversize ltems

lterns that are too large to be screened through an x-ray machine into the sterile area of the ITB or DTE will still
require to be cleared before being brought into the sterile area. These items should not be brought through the main
=screening point and there are several other access methods that can be used to get them in.

L The contractor is responsible for ensuring that oversize items are advised to BAC Project Managers,
Terminal COperations (including Security) and the BAC Security Screening provider st least 72 hours in
advance.

L This advice must include the dimensions, weight and area of final delivery in order for the best
possible method of access to be determined and the necessary arangements agreed upon and
actioned.

L Any additional costs incurred will be at the expense of the confractor requiring the access.

11. Breaches

Any suspected breach is to be reported immediately to the Screening Supervisor on shift st the Screening point
The report is to cover all the circumstances surrounding the breach and what has been done to mitigate the

problem.
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12. Appendices

12.1. Appendix A - Contact Details

| contact | company e |

Screening Point Supervisor {ITB) 155 0400 787 615

Screening Point Supervisor {[DTB Southem) 155 0403 080 128

Screening Point Supervisor {DTB Central) 155 0407 132 715

Screening Point Supervisor {OTB Mortharn) IS5 0455 251 952

Cuty Terminal Manager (DT} BAC 07 3408 3171 or itbdutymgrifbne. com.au

Active Surveillance Operators (AS0) IS5 07 3068 6342 or 3062 5543

Securty and Emergency Planning division (S&EP)  BAG security. emermency{@bne. com.au
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12.2. Appendix B — Tenancy Security Design Sign Off Form

TEMANCY SECURITY DESIGN SIGN OFF FORM

To ensure that the new tenancy design has incorporated security measures pertaining to the securing tools of
trade from unauthorised access, this form is 1o be completed by the TenantTenant Design and submitted with
the Detailed Design submission documents.

PERSOM MAKING REQUEST

COMPANY

LOCATION OF TEMANCY

Back of House Kitchen/Prep area

Where the risk of multiple sharp items such as knives are required to be kept on site and the tenancy has a
kitchen/prep area away from the public, consideration should be given for the following design options to be
incorporated in the fit-out,

DESIGN FEATURES YES HO
1 Lockable drawers and cupboards (o secure sharp items
Commenits
2 Tethering of sharps to ficturés using tamper proof fittings that prévent
unauthorised removal
Comment
3 Lockable doors leading to sharps storage and usage areas |
Comment
4 Secure servery hatches leading o open areas after hours
Comment
Document Title: REQUIREMENTS FOR CONTRACTORS WORKING IM A STERILE AREA
‘Wersion: 14 Reviewsad: Mow 20149
Oniginartor: Michael Bassett Approver: Gary Chadwick
Page 11 of 15
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TENANCY SECURITY DESIGN SIGN OFF FORM

Open plan food preparation and serving areas

Due to the higher visibility of sharps within this style of tenancy additional thought should be given to the ease of
accessibility of sharps by an unauthorised person intent on gaining access to the area:

DESIGN FEATURES YES | NO
1 Prep area and sharps use to be the furthest practical location away from the
public
Comment
Z Sharps to be securely tethered to work space out of reach of public and with
only sufficient tether length for work purpose
Comment
3
Counter interface with the public incorporate design features to deter and delay
access to the work area, use of higher display counters, minimise open space
for ease of climbing entry
Comment
4 Lockable staff access doors to prevent unauthorised entry |
Comment
5 Use of 1.8m height walling — combination of solid structure and glass window is
acceptable, but be designed to prevent climbing over
Comment
Document Title: REQUIREMENTS FOR CONTRACTORS WORKING IN A STERILE AREA
Version 14 Reviewed: Nov 2019
Oniginator: Michael Bassett Approver. Gary Chadwick
Page 12 of 15

78

3.0 Appendices



BRISBANE
AIRPORT

AUSTRALIA

Al
AL Rk

TENANCY SECURITY DESIGN SIGN OFF FORM

Open plan non-food tenancy

MNon-food tenancies may also hold teols of trade that may be considered prohibited items within the stenile area,
and as such need to be secured to prevent unauthonsed access. Hems included within the definition of tools of
trade include, scissors, screwdrivers, box cutters, hammers, spanners and plers. Methods that may be
implementad to prevent unauthonised access to these items;

It is recommended that only the mmimum reguired items are stored on site.

DESIGN FEATURES YES HO
1 Lockable drawers and cupboards to secure sham items
Comment
2 Tethered to counter = scissoms used on a regular basis could be retained this
way
Comment
3 Secure container within a drawer = container secured to drawer o prevent
removal
Comment
4 Locked slore rooms with no public access

General security awareness

General Security AwWareness YES NO

1 Has the tenant been provided sith BAC Secunity Awareness Guide

Comment

2 Is the temant aware of their obligations to display ASIC and VIC

Comment

3 &re procedures in place to seff-audit tools of trade |
Document Tifle: REQUIREMENTS FOR CONTRACTORS YWORKING IN A STERILE AREA
ersion: 1.4 Rewviewead: Now 2019
Originator: Michael Bassett Approver: Gary Chadwick
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TEMNANCY SECURITY DESIGN SIGN OFF FORM

Sign Off
| General Security Awareness YES | NO
Does the tenancy meet the minimum requirements of BAC security measures regarding ftools
of trade:
ESignature
If Ho - Rectification required
Tenancy design approval completed Post Fit-out
BAC Security advisor sign
BAC Security advisor name
Date
Diocument Title: REQUIREMEMNTS FOR CONTRACTORS YWORKING IN A STERILE AREA
‘Wersion: 1.4 Reviewsad: Mow 2019
Oniginator: Michael Bassett Approver: Gary Chadwick
Page 14 of 15
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12.3. Appendix C — Sterile Area Security Sweep Approval Form

STERILE AREA SECURITY SWEEF APPROVAL FORM

GROUP REQUESTING SECURITY SWEEP

LOCATION OF SECURITY SWEEF!
FERSONS CONDUCTING SWEEF:

EQUIFMENT / PFPE REQUIRED TO
PERFORM TASK: Cut rezistant gloves
Search Mirmors HHMD

Security Sweep

Is the area clear of all rubbish and debris? | YESO | NOO
Have all Construction lools Deen rémoved from the area? YESO [ NOQDO
Hawve all cupboards, storage spaces been inspecied and cleared? veso | noo
Has all furniture been inspacted and deared? Under Seating / Under Tables | YESO | NOO
In Storage Areéas that are not locked, such a5 the cleaner's Sorage room YESO [NOO
In shower and toidet Tacilibes YESO | NODO
Behind art work attached to walls (if accessible) | YESO |NOO
Inside any unlocked desk drawers | YESO | NO O
Inside the Fire hose cabinel YESO [ NOO
In plant pots and bins | YESO | NOO2
Bins should be empfied and checked | YESO [NO O
Does the area meet the requirements of a sterile area YESO | NOO
Security Sweep Approved NO O
IT no, provide rectification comments below
Security Contractor o
Signature and Date:
Approver Name:

Document Title: REQUIREMENTS FOR CONTRACTORS WORKING IN A STERILE AREA

‘iersion 1.4 Reviewsd MNow 2013

Orriginator Michael Bassett Approver.
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3.14 Appendix 14: Statement of acceptance of conditions for working in sterile zone as
an approved contractor at Brisbane Airport

BRISBANE
AIRPORT

AUSTRALIA

Statement of Acceptance of Conditions for
Working in a Sterile Security Zone as
an Approved Contractor at Brisbane Airport

1. Do O s s s A1 NOD s,
Name Contracting Company

do hereby declare that | have the authority to act on behalf of the above named company, that I am
aware of the rules and regulations for working in a Sterile Security Zone (LSZ) at Brisbane Airport and
that I and all employesas of the company have been properly inducted and/or trainad in the
reguirements of how they conduct themselves while in these areas of the Airport. This incudes (but
is not restricted to) the registration of tools into and out of the area, escorting of persons with
Visitor Identifications Cards (VICs) and the nead to ensure that tools cannot be accessed by
unauthorised persons as per SOP for Prohibited Items (including ‘Tools of Trade") in a L5Z at Brisbane
Airport.
I also understand that the company may be held liable for the recovery of any costs associated with
any breach of the LSZ that is directly attributable to the actions of any employee of the above
company. | am also aware that Brisbane Airport Corporation Pty Ltd may revoke the Approved
Contractor status if any Contractor's employee is found to be in breach of the conditions for working
in a L5Z at Brisbane Airport and any associated additional costs that are incurred will be at the
Contractor's expense.

SIENATUTE wusivassans s semsusssssssrssss st semsss o sussss st srsses sessasssssns siasss ssssessne s (7] (= R .y
3. Endorsed Dy:  SIENETUME o veeeesrsmsas ssssss s semsssssssssssssss sessesssssssssssss sessessesssssssanes
INBITIR 1otesss e rmsi b sonnss s assmrs s ass eraas sas a2 e s s aas 2t seamis s sEmasE s b ame s
COMPABNY ttrruravansnes sassnssrssssssnsmsan aas ns swnsss sreassass sis snsss sesavnassssssnsass vess

4. Approved by:  SIENETUTE cv i s e s vrmsss s s s e srsssvans serses s s s
= 3 PP

DIBEE ctaeiee e ceees s rres sasermsr s srn e rass aenas resns srn e sas sennem nanaa epaes saeann
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3.15 Appendix 15: Registering tenant contractors and their subcontractors in Beakon

BRISBANE
BZaly Heakth & Galety
MRFORT N
[T

REGISTERING TENANT CONTRACTORS & THEIR SUBCONTRACTORS

IN BEAKON
BAC Works Manager emails BACOHS@bne.com.au
reguesting Tenant be added to Beakon
Tenant “Beakon Administrator” invites its direct contractors
to self-register in Beakon by sending them this link:
hitps:/fau.beakon.io/bacfindex.php?entryPoint=UserReqgist
ration
Tenant “Beakon Administrator” registers their own
employees in Beakon following the Beakon user guide.
Option 1 : Option 2
r L
Contractor “Beakon Administrator” uses the link Contractor “Beakon Administrator” uses the link
received from the Tenant to self-register their received from the Tenant to self-register their
company in Beakon. company on Beakon.
Contractor “Beakon Administrator” registers Contractor “Beakon Administrator” registers their
their company’s employees in Beakon following company’s employees on Beakon following the
the Beakon User Guide. Beakon User Guide.
Contractors do not forward the link received Contractors de not forward the link received from
from the tenant to their Subcontractor the tenant to their Subcontractor companies to
companies to have them register in Beakon. have them self-register in Beakon.
The Tenant invites Subcontractor companies to Contractor “Beakon Administrator” registers their
self-register by sending them the link. subcontractor companies’ employees on Beakon
under their own company following the Beakon
User Guide as if they were employees of the
I Contractor company.
Subconlractor fBeakon Administrator” registers Mote: The Beakon costs associated with the
their company in Beakon_ Subcontractor employees will be billed to the
Contractor.
Subcontractor “Beakon Administrator” registers
their company’s employees in Beakon following
the Beakon User Guide.
Mote: The Beakon costs associated with the
Subcontractor company and employees will be
billed to the Subcontractor.
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3.16 Appendix 16: Design Certificate template

Design Certificate

Airports Act 1996

Airports (Building Control) Regulation 1996

Property location

Street address (nclude no., street,
suburb/locality & postcode)

MUST BE ACCURATE ADDRESS/PROPERTY DESCRIPTION — REFER TO APPLICATION FOR BUILDING APPROVAL FOR

DETAILS

Description of component/s
certified

Clearly describe the extent of work
covered by this certificate.

Basis of certification

Detail the basis for giving the certificate
and the extent to which tests,
specifications, rules,

standards, codes of practice and other
publications, were relied upon.

All relevant design standards such as
the BCA must be listed.

Performance Solutions

Detail and attached any Performance
Solution under the BCA or relevant
standards.

Is any aspect of the design subject to a performance solution?

[ Yes

I No

If yes attached a copy of the report to this
certificate and insert report reference.

Report reference:

Reference documentation

Clearly identify any relevant
documentation, e.g. drawings,
specifications, design reports relied upon.

Building/works expert
details. Certificate must be completed
by a building expert or works expert.

‘Building expert’ for building activity on an
airport site, means a person generally
recognised within the industry as having
expert knowledge about, or qualifications
for, the construction of buildings.

‘Works expert’ for building activity on an
airport site, means a person generally
recognised within the industry as having
expert knowledge about, or qualifications
for, the carrying out of works.

‘Building expert’ and ‘works expert’ are
defined in the Airport (Building Control)
Regulations 1996. Refer to Regulations
for full details.

A copy of the signatories
registration/licence/experience MUST be
attached to certificate

EG QBCC Licence, RPEQ Registration,
or CV detailing expert knowledge.

Name of signatory

Company name (if
applicable)

Postal address

Telephone No

Mobile No

Fax No.

Email address

License or registration
number

Copy of licence
[registration/ CV

MUST
Be Attached

Tick Box

Signature

| certify that the design described above will comply with Regulations, The Building Code of Australia,

Plumbing Code of Australia and relevant Australian Standards or International Standards.

Signature.........oooevveiiiniii

Note: this Design Certificate may be updated time to time by ABC. Tenants are responsible to check if there is a
latest version of this Design Certificate (tenants can check directly with ABC).

84
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3.17 Appendix 17: Inspection/ Installation Certificate template

INSPECTION/INSTALLATION CERTIFICATE

Airports Act 1996

AIRPORTS (BUILDING CONTROL) REGULATION 1996

Property location

Tenancy No, Street No, Street,
Suburb/locality & postcode)

MUST BE ACCURATE ADDRESS/PROPERTY DESCRIPTION — REFER TO APPLICATION FOR BUILDING APPROVAL FOR
DETAILS

Description of component/s of
Building Activity certified

Clearly describe the extent of work
covered by this certificate.

Inspection/ Installation (delete as appropriate) of:

Basis of certification

Detail the basis for giving the certificate
and the extent to which tests,
specifications, rules,

standards, codes of practice and other
publications, were relied upon.

All relevant design standards such as
the BCA must be listed.

Performance Solutions

Detail and attached any Performance
Solution under the BCA or relevant
standards.

Is any aspect of the design subject to a performance solution? [ Yes O No

If yes attached a copy of the report to this Report reference:
certificate and insert report reference.

Building/works expert
details.

Certificate must be completed by a
building expert or works expert.

‘Building expert’ for building activity on an
airport site, means a person generally
recognised within the industry as having
expert knowledge about, or qualifications
for, the construction of buildings.

‘Works expert’ for building activity on an
airport site, means a person generally
recognised within the industry as having
expert knowledge about, or qualifications
for, the carrying out of works.

‘Building expert’ and ‘works expert’ are
defined in the Airport (Building Control)
Regulations 1996. Refer to Regulations
for full details.

A copy of the signatories
registration/licence/experience MUST be
attached to certificate

EG QBCC Licence, RPEQ Registration,
or CV detailing expert knowledge.

Name of signatory

Company name (if
applicable)

Postal address

Telephone No

Mobile No

Fax No.

Email address

License or registration Copy of licence Tick Box
number Iregistration/ CV

MUST

Be Attached

Building approval
reference number

Signature

| certify that the item/s described above have been carried out in accordance with best industry practice, and
comply with Regulations, Building Code of Australia, Plumbing Code of Australia, relevant Australian Standards,
other referenced standards and the building approval for the building activity.

SIGNALUTE. ... Date.....coovviiiiiiiinn

Note: this Inspection/ Installation Certificate may be updated time to time by ABC. Tenants are responsible to check
if there is a latest version of this Inspection/ Installation Certificate (tenants can check directly with ABC).
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3.18 Appendix 18: Application to discharge Trade Waste to BAC Sewerage System

BRISBANE
RPORT

AUSTRALIA

BAC Trade Waste

Application for approval to discharge Trade Waste into BAC
Sewerage System- Standard

T
F
E
W

PO BOX 61, HAMILTON CENTRAL BNE.CO!
GLDADOT AUSTRALIA AEN 54 076
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BN FORM-TWO0O1

k=l Application to discharge Trade Waste to Brisbane Airport
Corporation Sewerage System-5Standard

Complete form and email to ulitiesi@bne. com.au for approval.

Tenant / Property Details

Mame Mame
Site Code Mamea
Building Mo Mame
Building Address Mame
Postal Address Mame
Authorised agent name (,_
Contact Phone number (.
Email address Mame

1- What is this application for?

Mew Premises

& pre-existing premises — with new
plumbing/drainage i.e. recently fifted
outrenovated

pre-existing premises — no new plumbing
drainage

Premises has a trade waste

approval/permit but there has been a
change of either property ownership
or property details e.g.
subdivision/amalgamation/community
fitles scheme

2- How Would the above premises be

described
A commercial office
Zoned for industry
Stand-alone building
Part of a community fitle

Other- Specify

oo o o o

Mame

BAC Trade Wzste Application

Page 2
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\\“ FORM-TWOOD1

b=l Application to discharge Trade Waste to Brisbane Airport
Corporation Sewerage System-Standard

3- How many toilets are on the property Contact person’s phone number

Mame

Contact perzon's email address

Mame MName
4- What Type of business will be Business type e g. cafe, fakeaway food, restaurant,
occupying the premises mechanical warkshop,

Sernvicefford [ Go to next
retailing/hospitality or Question

mechanical workshop/motor F"rﬂ-t'eah'nen.t systern.f’s ) Gapacity.clr rating
trades e.g. grease/silt frap, oil/zilt e.g. 550litres, 1000
trap, ociltwater separatar, litres, 2000
. . silver recovery unit litres, 1000 lifres
Processing or manufaciuring = Go to per hour

question 10

Questions 5- 9 are to be completed by Estimated daily disch : e
tenants with businesses related to the stimated daily discharge volume (ltres)
following activates

* General service providers e.g. cleaning i o
* Food retailing e.g. restaurants G- What is the name of the liguid waste

* Hospitality removal contractor who will service the

* Mechanical workshop above pre-treatment system/s?
* Motor trades

Mame

5- Pre Treatment system- if more than one
system please complete section for each
system.

7- What is the estimated daily use of
water from sources other than Brisbane
Mame Airport Corporation water supply e.g.
stormwater tanks or recycled water?

Business trading name

Mumber of days open for business in a standard

week Litres
Contact Person’s name
BAC Trade Vzste Application Page 3
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Application to discharge Trade Waste to Brisbane Airport
Corporation Sewerage System-5Standard

ﬁ FORM-TW0O01

9-Trade Waste supporting documentation
Provide all relevant drainage plans with
application:

8- What is the estimated daily water
consumption for the property?

Litres

Mame
Mame

9-What is the estimated quantity of water Drawing Number 1:
supplied to the property that will not be
discharged to sewer? hame

Drawing Number 2:

Basis of estimate — litres per day

Mame
Drawing Number 3:

Water consumed in products e.g.

Soupfice

Water evaporated e.g. Cooling

towershumidifierbaoiler Mame
Drawing Number 4:

Water used to imigate lawn/gardens

Other water not discharged to sewer

Total litres

Declaration and signature of the tenant owner or tenant owner’s
authorised agent.

I, (the tenant owner/tenant owner's authorised agent) declare that all of the information
provided on this application is true and correct.

Name of tenant owner or tenant owner's authorised agent

Mame

Signature of tenant owner or tenant owner's authorised agent

Date

Mame

BAC Trade Waste Application Page 4
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3.19 Appendix 19: Fire Compliance Process Flowchart

DRAFT Fire Engineering Report (FER)

Steps:

‘ Tenant to engage GHD to prepare a FER for the tenancy in Stage 2A - Concept Design

| GHD to prepare either a Draft Fire Engineering Review* or a Draft Fire Engineering Review and Report**

| Draft needs to be reviewed by ABC and ALCC for comments/ acceptance

If a Fire Engineering Review and Report is required for the tenancy-specific fire design: ABC and ALCC
will review and approve or reject the Performance solution/s in the Fire Engineering Review and Report

At Detailed Design Stage tenants should obtain the FINAL Fire Engineering Review* or FINAL Fire
Engineering Review and Report** for their tenancy (draft already reviewed and approved by ALCC and ABC).

| FINAL Fire Engineering Report

GHD Final Fire Engineering Review*
issued to Tenant

Tenant to issue the "Fire Engineering
Review" to ALCC + ABC (Final version)

GHD Report Closed
Note: Repeat all steps each time WSP
issues an updated version

Tenants to Update the
Design Certificates and
issue to ABC and ALCC ’

Inspection / Installation
Certificates issued to ABC
and ALCC
(can only be issued when the
fire installation is finished)

End of the process:

GHD Final Fire Engineering Review and
Report** issued to Tenant

Tenant to issue the "Fire Engineering
Review and Report" to ALCC + ABC
(Final Version)

Make sure | Tenant specific’s "Fire Engineering Review" or
that the "Fire Engineering Review and Report" (Final
Design Version)

Cie;tlilcr?tes Standards referenced within the tenant specific’s
€ ete_ ce "Fire Engineering Review" or "Fire Engineering

0: Review and Report" (Final Version)
Tenant specific FIRE-RELATED drawings (Dry
Fire or Wet Fire)
| Na !
IYes .I
Tenant specific’s "Fire Engineering Review" or

Make sure | "Fire Engineering Review and Report" (Final
that the Version)

llr:;rzsl?gt(i) (?n/ Standards referenced within the tenant specific’s

s "Fire Engineering Review" or "Fire Engineering

Certificates Revi nd Report" (Final Version

S —— eview a eport" (Final Version)

to: Tenant specific FIRE-RELATED drawings (Dry

Fire or Wet Fire)

ABC Issue of Certificate of Compliance

(o |

Yes

* Fire Engineering Review and Report: Used when a new performance solution is required to be documented (not

compliant to the NCC).

** Eire Engineering Review: Used when the Fire Engineering for the Tenancy complies with the previously agreed
Fire Engineering for the Terminal, not strictly to the NCC.
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3.20 Appendix 20: Examples of Design Certificate and Inspection/ Installation

Certificate

Please note: The Design Certificate template shown below corresponds to the ABC latest documents version (January
2018) BAC have recorded in the system. Noting that ABC does update the certificates regularly, the tenant or tenant’s
team are responsible for making sure to be using the most recent version.

e Example of Wet Fire Design and Inspection/Installation Certificates (with a Performance Solution)

Design Certificate

Airports Act 1996

Airports (Building Control) Regulation 1996

Property location

Street address (Include no., street,
suburb/locality & postcode)

MUST BE ACCURATE ADDRESS/PROPERTY DESCRIPTION — REFER TO APPLICATION FOR BUILDING
APPROVAL FOR DETAILS

Tenancy 2A-00 xxxx [insert number and name of the tenancy]

Domestic Terminal Building

7 Bribie Way

Brisbane Airport QLD 4008

Description of component/s
certified

Clearly describe the extent of work
covered by this certificate.

Fire Sprinkles to the proposed Domestic Terminal Building Tenancy 2A-00 [insert number and
name of the tenancy]

Basis of certification

Detail the basis for giving the
certificate and the extent to which
tests, specifications, rules,
standards, codes of practice and
other publications, were relied upon.
All relevant Design standards
such as the BCA must be listed.

o NCC 2019 (BCA 2019) National Construction Code Series, Volume One, Building Code of
Australia Class 2 to 9 Buildings, within the tenancy only (excluding base build)

o AS2118.1 (1999)

e Brishane Airport Domestic Terminal Building Tenancy 2A-00 XXX [insert number and name of the
tenancy], Fire Engineering Review, Revision 1-4, GHD SOTERA

Performance Solutions

Detail and attached any Performance
Solution under the BCA or relevant
standards.

Is any aspect of the Design subject to a performance solution?

X Yes

[INo

If yes attached a copy of the report to this

certificate and insert report reference.

Report reference: Brishane Airport Domestic Terminal Building
Tenancy 2A-00 XXX [insert number and name of the

tenancy], Fire Engineering Review, Revision 1-4, GHD

Reference documentation

Clearly identify any relevant
documentation, e.g. drawings,
specifications, Design reports relied
upon.

SOTERA
Document No.  |Revision |Title Status
Fooo 30 Tenancys - Fire Sprinklers Layout Faor Construction
FO01 20 Tenancy® - Fire Services Legends and Motes  |For Construction
Fooz 20 Tenancys - Fire Services Specifications Faor Construction
FOO3 20 Tenancy# - oo For Construction

Building/works expert
details. Certificate must be
completed by a building expert or
works expert.

‘Building expert’ for building activity
on an airport site, means a person
generally recognised within the
industry as having expert knowledge
about, or qualifications for, the
construction of buildings.

‘Works expert’ for building activity on
an airport site, means a person
generally recognised within the
industry as having expert knowledge
about, or qualifications for, the
carrying out of works.

Name of signatory

Tenant’s Appointed Fire Engineer to Complete this section
(Refer to Section 1.3.4 within this section for Fire Engineer’s
requirements)

Company name (if
applicable)

Tenant’s Appointed Fire Engineer to Complete this section

Postal address

Tenant’s Appointed Fire Engineer to Complete this section

Telephone No

Tenant’s Appointed Fire Engineer to Complete this section

Mobile No

Tenant’s Appointed Fire Engineer to Complete this section

Fax No.

Tenant’s Appointed Fire Engineer to Complete this section
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‘Building expert’ and ‘works expert’
are defined in the Airport (Building
Control) Regulations 1996. Refer to
Regulations for full details.

A copy of the signatories
registration/licence/experience
MUST be attached to certificate

EG QBCC Licence, RPEQ
Registration, or CV detailing expert
knowledge.

Email address Tenant’s Appointed Fire Engineer to Complete this section
License or registration Tenant's Appointed Fire Copy of licence | Tick Box
number Engineer QBCC License Iregistration/ CV
Number MUST Iz
Be Attached

Signature

I certify that the Design described above will comply with Regulations, The Building Code of
Australia, Plumbing Code of Australia and relevant Australian Standards or International
Standards.

Signature... Tenant’s Appointed Fire Engineer to sign .....Date and date ..............

gbcc

and consiucfion commision

Inspection/Installation Certificate

Airports Act 1996

Airports (Building Control) Regulation 1996

Property location

Tenancy No, Street No, Street,
Suburb/locality & postcode)

MUST BE ACCURATE ADDRESS/PROPERTY DESCRIPTION — REFER TO BUILDING APPROVAL FOR
DETAILS

Tenancy 2A-00 xxxx [insert number and name of the tenancy]
Domestic Terminal Building

7 Bribie Way

Brisbane Airport QLD 4008

Description of component/s of
the Building Activity certified

Clearly describe the extent of work
covered by this certificate.

Inspection/ Installation (delete as appropriate) of:

Fire Sprinkles to the proposed Domestic Terminal Building Tenancy 2A-00 [insert name of the

tenancy]

Basis of certification

Detail the basis for giving the
certificate and the extent to which
tests, specifications, rules,
standards, codes of practice and
other publications, were relied upon.
All relevant design standards such
as the BCA must be listed.

o NCC 2019 (BCA 2019) National Construction Code Series, Volume One, Building Code of
Australia Class 2 to 9 Buildings, within the tenancy only (excluding base build)
o AS2118.1 (1999)

o Brisbane Airport Domestic Terminal Building Tenancy 2A-00 XXX [insert number and name
of the tenancy], Fire Engineering Review, Revision 1-4, GHD SOTERA

92
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Performance Solutions Is any aspect of the design subject to a performance X Yes [J No
solution?

Detail and attached any Performance | | yes attached a copy of the report to this Report reference:
Solution under the BCA or relevant certificate and insert report reference.
standards.
Building/works expert details. Name of Tenant’s Appointed Fire Engineer to Complete this section
Certificate must be completed by a signatory (Ref(_er to Section 1.3.4 within this section for Fire Engineer’s
building expert or works expert. requwements)
‘Building expert’ for building activity Company name Tenant's Appointed Fire Engineer to Complete this section
on an airport site, means a person (if applicable)
generally recognised within the
industry as having expert knowledge
about, or qualifications for, the
construction of buildings.

Postal address Tenant’s Appointed Fire Engineer to Complete this section

‘Works expert’ for building activity on
an airport site, means a person

generally recognised within the
industry as having expert knowledge Telephone no
about, or qualifications for, the

Tenant’s Appointed Fire Engineer to Complete this section

carrying out of works. ]
Mobile no. Tenant’s Appointed Fire Engineer to Complete this section
‘Building expert’ and ‘works expert’

are defined in the Airport (Building , . . . . .
Control) Regulations 1996. Refer to Fax no Tenant’s Appointed Fire Engineer to Complete this section

Regulations for full details.

. Tenant’s Appointed Fire Engineer to Complete this section
A copy of the signatories Email address
registration/licence/experience MUST
be attached to certificate

EG QBCC Licence, RPEQ

Registration, CV detailing expert ) Tenant’s Appointed Fire . .
knowledge. Licence or Engineer QBCC License Copy of licence Tick Box
registration [registration/ CV
number and Number X
details MUST
Be Attached
Building approval BAN-19-BNE-XXXX [insert tenancy’s BA reference number]

reference number

Signature | certify that the item/s described above have been carried out in accordance with best

industry practice, and comply with Regulations, Building Code of Australia, Plumbing
Code of Australia, relevant Australian Standards, other referenced standards and the
building approval for the building activity.

Signature... Tenant’s Appointed Fire Engineer to sign .....Date and date ..............

qbecc

and consuction commitsion
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e Example of Dry Fire Design and Inspection/Installation Certificates (without a Performance Solution)

Design Certificate

Airports Act 1996

Airports (Building Control) Regulation 1996

Property location

Street address (Include no., street,
suburb/locality & postcode)

MUST BE ACCURATE ADDRESS/PROPERTY DESCRIPTION — REFER TO APPLICATION FOR BUILDING

APPROVAL FOR DETAILS

Tenancy 2A-01 XXXX [insert number and name of the tenancy]

Domestic Terminal Building
7 Bribie Way
Brisbane Airport QLD 4008

Description of component/s
certified

Clearly describe the extent of work
covered by this certificate.

Fire Detection and Alarm System to the proposed Domestic Terminal Building Tenancy 2A-01
XXXX [insert number and name of the tenancy]

Basis of certification

Detail the basis for giving the
certificate and the extent to which
tests, specifications, rules,
standards, codes of practice and
other publications, were relied upon.
All relevant Design standards
such as the BCA must be listed.

o NCC 2019 (BCA 2019) National Construction Code Series, Volume One, Building Code of
Australia Class 2 to 9 Buildings, within the tenancy only (excluding base build)

o AS1668.1 1998.
e AS1670.1 2004.
o AS1670.4 2004.

o Brisbane Airport Domestic Terminal Building Tenancy 2A-01 XXXX [insert number and name of
the tenancy], Fire Engineering Review, Revision 1-5, GHD SOTERA

Performance Solutions Is any aspect of the Design subject to a performance solution? | [] Yes X No

Detail and attached any Performance -

Solution under the BCA or relevant | 'fyes attached a copy of the report to this | Report reference: n/a

standards. certificate and insert report reference.

Reference documentation Document No.  |Revision |Title Status

CIearIy Identlfy any relevqnt FOO0 10 Tenancy# - Fl.rl% SEF\”CE?S - Cover Page, Locality For Construction

doculmentatlon, eg. drawings, _ Plan and Drawing Reqgister

lsj;;z(r:]mcanons, Design reports relied FO01 10 Tenancy# - Fire Services Legends, General Far Construction

' ) Motes and Specifications -

Foo2 1.0 Tenancy# - Fire Services Dry Layout For Construction
FOO3 20 Tenancy# - 00000 For Construction

Building/works expert
details. Certificate must be
completed by a building expert or
works expert.

‘Building expert’ for building activity
on an airport site, means a person
generally recognised within the
industry as having expert knowledge
about, or qualifications for, the
construction of buildings.

‘Works expert’ for building activity on
an airport site, means a person
generally recognised within the
industry as having expert knowledge
about, or qualifications for, the
carrying out of works.

‘Building expert’ and ‘works expert’
are defined in the Airport (Building
Control) Regulations 1996. Refer to
Regulations for full details.

A copy of the signatories
registration/licence/experience
MUST be attached to certificate

Name of signatory

Tenant’s Appointed Fire Engineer to Complete this section
(Refer to Section 1.3.4 within this section for Fire Engineer’s
requirements)

Company name (if
applicable)

Tenant’s Appointed Fire Engineer to Complete this section

Postal address

Tenant’s Appointed Fire Engineer to Complete this section

Telephone No

Tenant’s Appointed Fire Engineer to Complete this section

Mobile No

Tenant’s Appointed Fire Engineer to Complete this section

Fax No.

Tenant’s Appointed Fire Engineer to Complete this section

Email address

Tenant’s Appointed Fire Engineer to Complete this section

Tick Box
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EG QBCC Licence, RPEQ
Registration, or CV detailing expert
knowledge.

License or registration Tenant's Appointed Fire Copy of licence X
number Engineer QBCC License Iregistration/ CV
Number MUST
Be Attached

Signature

I certify that the Design described above will comply with Regulations, The Building Code of
Australia, Plumbing Code of Australia and relevant Australian Standards or International
Standards.

Signature... Tenant’s Appointed Fire Engineer to sign ..... Date and date ..............

glbcc

and consuction commitsion

Inspection/installation Certificate

Airports Act 1996

Airports (Building Control) Regulation 1996

Property location

Tenancy No, Street No, Street,
Suburb/locality & postcode)

MUST BE ACCURATE ADDRESS/PROPERTY DESCRIPTION — REFER TO BUILDING APPROVAL FOR
DETAILS

Tenancy 2A-01 XXXX [insert number and name of the tenancy]
Domestic Terminal Building

7 Bribie Way

Brisbane Airport QLD 4008

Description of component/s of
the Building Activity certified

Clearly describe the extent of work
covered by this certificate.

Inspection/ Installation (delete as appropriate) of:

Fire Detection and Alarm System to the proposed Domestic Terminal Building Tenancy 2A-01
XXXX [insert number and name of the tenancy]

Basis of certification

Detail the basis for giving the
certificate and the extent to which
tests, specifications, rules,
standards, codes of practice and
other publications, were relied upon.
All relevant design standards such
as the BCA must be listed.

o NCC 2019 (BCA 2019) National Construction Code Series, Volume One, Building Code of
Australia Class 2 to 9 Buildings, within the tenancy only (excluding base build)

o AS1668.1 1998.

o AS1670.1 2004.

o AS1670.4 2004.

o Brisbane Airport Domestic Terminal Building Tenancy 2A-01 XXXX [insert number and name
of the tenancy], Fire Engineering Review, Revision 1-5, GHD SOTERA

Performance Solutions

Is any aspect of the design subject to a performance [ Yes X No
solution?
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Detail and attached any Performance If yes attached a copy of the report to this Report reference:
Solution under the BCA or relevant certificate and insert report reference.
standards.
Building/works expert details. Name of Tenant’s Appointed Fire Engineer to Complete this section
Certificate must be completed by a signatory (Refer to Section 1.3.4 within this section for Fire Engineer's
building expert or works expert. requwements)
‘Building expert’ for building activity Company name Tenant's Appointed Fire Engineer to Complete this section
on an airport site, means a person (if applicable)
generally recognised within the
industry as having expert knowledge
about, or qualifications for, the
construction of buildings.
Postal address Tenant’s Appointed Fire Engineer to Complete this section

‘Works expert’ for building activity on
an airport site, means a person

generally recognised within the
industry as having expert knowledge Telephone no
about, or qualifications for, the

Tenant’s Appointed Fire Engineer to Complete this section

carrying out of works. ] .
Mobile no. Tenant’s Appointed Fire Engineer to Complete this section
‘Building expert’ and ‘works expert’

are defined in the Airport (Building , . . . . .
Control) Regulations 1996. Refer to Fax no Tenant’s Appointed Fire Engineer to Complete this section

Regulations for full details.

. Tenant’s Appointed Fire Engineer to Complete this section
A copy of the signatories Email address
registration/licence/experience MUST

be attached to certificate

EG QBCC Licence, RPEQ

Registration, CV detailing expert ) Tenant’s Appointed Fire . .
knowledge. Licence or Engineer OBCC License Copy of licence Tick Box
registration [registration/ CV
number and Number X
details MUST
Be Attached
Building approval BAN-19-BNE-XXXX [insert tenancy’s BA reference number]

reference number

Signature | certify that the item/s described above have been carried out in accordance with best

industry practice, and comply with Regulations, Building Code of Australia, Plumbing
Code of Australia, relevant Australian Standards, other referenced standards and the
building approval for the building activity.

Signature... Tenant’s Appointed Fire Engineer to sign .....Date and date ..............

qbecc.

|and consuction commision
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e Example of Electrical Design Certificate

Design Certificate

Airports Act 1996
Airports (Building Control) Regulation 1996

Property location

Street address (Include no., street,
suburb/locality & postcode)

MUST BE ACCURATE ADDRESS/PROPERTY DESCRIPTION — REFER TO APPLICATION FOR BUILDING
APPROVAL FOR DETAILS

Tenancy 2A-01 XXXX [insert number and name of the tenancy]
Domestic Terminal Building

7 Bribie Way

Brisbane Airport QLD 4008

Description of component/s
certified

Clearly describe the extent of work
covered by this certificate.

Electrical Design to the proposed Domestic Terminal Building Tenancy 2A-01 XXXX [insert number
and name of the tenancy]

- Tenancy Maximum Demand Calculation

- Power and Data Layout

- General and Emergency Lighting Circuiting and exit signage

- NCC Section J6 Light Power Density Calculation

Basis of certification

Detail the basis for giving the
certificate and the extent to which
tests, specifications, rules,
standards, codes of practice and
other publications, were relied upon.
All relevant Design standards
such as the BCA must be listed.

o NCC 2019 (BCA 2019) National Construction Code Series, Part J6, Part E4

e AS/NZS 3000:2018
e ASINZS 2293.1:2018

Performance Solutions Is any aspect of the Design subject to a performance solution? | [] Yes X No
Detail and attached any Performance -
Solution under the BCA or relevant | ' yes attached a copy of the report to this | Report reference: n/a
standards. certificate and insert report reference.
Reference documentation Document No. [Revision |Title Status
Clearly identify any relevant - Tenancy# - Electrical Services - Cover Page, - '
documentation, e.g. drawings, =0oo 20 Locality Plan and Drawing Register For Construction
specifications, Design reports relied Tenancy# - Electrical Services Legends, .
upon. E001 10 |general Notes and Specifications For Construction
E0OZ 1.0 Tenancy# - Electrical Services Lighting Layout  [For Construction
Tenancy# - Electrical Services Power and Data
EDO3 2.0 Layout For Construction
004 Tenancy# - Electrical Services Power and Data
1) .
3.0 [Schematics For Construction
=] 40 Tenancy® - Electrical Services 000000 Far Construction

Building/works expert
details. Certificate must be
completed by a building expert or
works expert.

‘Building expert’ for building activity
on an airport site, means a person
generally recognised within the
industry as having expert knowledge
about, or qualifications for, the
construction of buildings.

‘Works expert’ for building activity on
an airport site, means a person
generally recognised within the
industry as having expert knowledge
about, or qualifications for, the
carrying out of works.

Tenant’s Appointed Electrical Engineer to Complete this section
(Refer to Section 1.3.4 within this section for Electrical
Engineer’s requirements)

Name of signatory

Company name (if
applicable)

Tenant’s appointed Electrical Engineer to Complete this section

Postal address Tenant's appointed Electrical Engineer to Complete this section

Telephone No Tenant’s appointed Electrical Engineer to Complete this section

Mobile No Tenant’'s appointed Electrical Engineer to Complete this section

Fax No. Tenant’s appointed Electrical Engineer to Complete this section
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‘Building expert’ and ‘works expert’
are defined in the Airport (Building
Control) Regulations 1996. Refer to
Regulations for full details.

A copy of the signatories
registration/licence/experience
MUST be attached to certificate

EG QBCC Licence, RPEQ
Registration, or CV detailing expert
knowledge.

Email address

Tenant’'s appointed Electrical Engineer to Complete this section

License or registration
number

Tenant’s Appointed Electrical
Engineer QBCC License
Number

Copy of licence
[registration/ CV

MUST
Be Attached

Tick Box

X

Signature I certify that the Design described above will comply with Regulations, The Building Code of
Australia, Plumbing Code of Australia and relevant Australian Standards or International
Standards.
Signature... Tenant’s Appointed Fire Engineer to sign .....Date and date ..............
gbcc
e oricion Copevicion
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3.21 Appendix 21:

BAC Stage 3 Authority Approvals

Checklist
Complete

Deliverables M

* An Airport Lessee Company consent application (can be found on the "Working at
BNE" website under the Projects tab, Development Documentation) or follow the link
https://www.bne.com.au/sites/default/files/no-
index/AAQ0_ALCC_Application_Tenancy_Fitout Refurbishment.pdf

All Architectural, Services Plans, Reports and Design Certificates required in the
Detailed Design Submission as follows:

1. Architectural and Building Services plans

* Revised Location & Floor Plans (ensure relevant gridlines, floor levels and
lease lines are indicated)

* Revised Reflected Ceiling Plans

* Revised Elevations & Sections

* Revised Shopfront detailing including coloured elevation and section

* Revised Joinery detail and drawings

* Revised perspectives

* Revised signage contractors’ drawings

* Fully coordinated engineered services drawings (mechanical, electrical,
hydraulic and fire services) [tenant to engage]

*  Setout showing electrical distribution board and communications cabinet from
grid lines

* Revised Lighting Design drawings including; beam widths, CRI, Lux Levels,
colour temperature and 3D false colour rendition diagram

*  Site inspection

* Note: Accessible Design — Consideration for Disability Discrimination Act and
Disability Standards for Public Transport Buildings

* Note: Food health Design consideration (where applicable)

*  Any other plans or Design submission requirements under the Tenancy
Guidelines or Promotional Guidelines

* Nomination of proposed fit out contractor

*  Any revisions, changes, amendments are clearly defined (Clouded)

2. Specifications and Branding

* Revised finishes schedule and hard copy mood / finishes / sample boards

* Revised furniture schedule

* Revised Equipment schedule

* Revised graphics + Branding package (Food & Beverage tenants to include
menu layouts, signage, uniforms and platinum standard requirements)

* Revised Lighting Design specifications including; beam widths, CRI, Lux
Levels, colour temperature and 3D false colour rendition diagram

Services Max Load calculations

3. Approvals / Compliance
*  Aurecon Structural Assessment/Memorandum of base building slab for
tenant’s core holes/slab penetration

*  Brisbane City Council plumbing approval (If tenancy has water supply and
drainage)

*  Application to discharge Trade Waste to BAC System (Appendix 17) to be
lodged to BAC Tenancy Coordinator.
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Fully coordinated structural Design including Design certificates (Core holes
including set out of core holes from grid lines/overlayed with the under-slab
coordination plan, Excessive Loads, suspended elements from base building
structure and shopfronts)

Refer to appendices 15 and 19, for Design Certificates template and Examples
of Design Certificates, respectively.

Fully coordinated engineered services Design certificates (mechanical,
electrical, hydraulic and fire services) [tenant to engage]

Access consultant report if relevant

Completed BAC Tenancy Security Design Checklist (see resources issued
with start-up letter)

4. Finalised Fire Engineering Compliance Documents (GHD)

*

Tenants can refer to Appendix 17 of the Tenancy Fit-Out & Make Good Guideline
Domestic Terminal Building, to find the Fire Compliance Process Flowchart to be followed
in order to obtain fire compliance for the tenancy.

Further information regarding building applications and process can be sourced from
https://bne.com.au/corporate/projects/building-applications.

Further information regarding Airport Approvals and Development Documentation must be sourced from
Development Documentation | Brisbane Airport

Date of Submission
Person making the submission

Signature
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3.22 Appendix 22:

BAC Stage 4 Pre Fit-out Make Good
Deliverables Checklist

. mpl
Deliverable Complete
Tenant:

*  Signed Lease received by BAC

*  Bank Guarantee received by BAC

*  Insurances provided in accordance with Lease, including but not limited to Public
Liability

*  All Category 1 Works costs/invoices paid

Tenants Project Team:

*  Complete design documentation package (For Construction)

*  All required approvals and certificates including ALCC, ABC and other statutory
approvals.

*  Design certificates for all disciplines

*  Fit-out contractor registration/licences, Insurances and Work Health and Safety
Management Plan

*  Work approval completed and approved in Beakon (BAC OHS Management
System) by Tenant and BAC TC (Tenant to request access to this platform)

Date of Submission

Person making the submission

Signature
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3.23 Appendix 23:

BAC Stage 6 Pre Trade Requirements
Deliverables Checklist

Deliverable

Complete &

Prior to commencement of trade you must make sure ALL final inspections are
completed at least 2 days prior to the trade date. Inspection include the ABC and
ALCC inspections as well as a BAC facilities and BAC security inspections. To
arrange the BAC facilities/security inspection you must arrange this with your TC
and provide at least 1 weeks’ notice.

In order to be provided with an Authority to trade by BAC, the tenant must provide

BAC will the following items at latest 24 hours before the intended trade date/time.

e Associated costs/insurances (to be paid prior to opening):

*

Original Bank Guarantee (posted or hand delivered to BAC)

*

Tenancy Coordination and Retail Design Management Fee

*

Opening Promo fee

*

Category 1 costs

*

Hoarding costs

*

Any other associated costs

e Certificate of Compliance

¢ |Installation certificates for all services and trades

e Food Licence and associated score card (if applicable)

e Exhaust commissioning data (if applicable)

e Defects inspection by BAC RDM

Date of Submission

Person making the submission

Signature
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3.24 Appendix 24:

BAC Stage 7 Post Fit-out Make Good
Deliverables Checklist

Deliverable Complete M
Final defects sign off by BAC TC & RDM

As-built drawings in draft (note final as-built drawings are required within 1 month of
open to trade) these are required in both PDF and CAD (DWG format)

Date of Submission

Person making the submission

Signature
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